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Saving Contract Plans and Proposals

% Connecting you
% with Texas

1. Open the TXDOT home page
at www.txdot.gov then at the
top choose “"Do Business”

onnecting you

® with Texas

2. Choose “Plans online”

3. Click “Accept agreement for
access”
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4. Click “*I Agree”

5. Click, “Click here”

Index of /plans 6. Choose “State-Let-
T Construction/”

2923-02-08 15:33
nce/ 2822-12-15 98139
2023.12-e1 10185
2824-01-05 13121
29207-03-03 @9:39
2011-81-11 @8:35
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Index of /plans/State-Let-Construction 7. Choose the year of Ietting
e st sosities  sue sescrionion for your project

- parent Directory

0 200/ 2024-23-84 83:33
83 2003/ 2023-11-@3 88:59
£ ze04/ 2024-28-30 £3:01

N

Index of /plans/State-Let-Construction/2024 8. Choose the month of letting
e est soditics st pescriotion for your project.

- parent Directory

D 91 January/ 2224-21-@3 14:54
[} Februaryy 2824-82-81 12138
Ei @3 March/ 2824-83-85 11:25
@ 84 April/ 2824-24-83 14155
3 a5 Mays 2024-85-83 87:57
Ei @6 June/ 2824-86-85 13:53
3 @7 Juiys 20824-87-19 10:28
3 e August/ 2824-85-81 13153
[ T September/ 2224-8%-86 @7:34
@ 12 october/ 2824-89-89 19:25

Index of /plans/State-Let-Construction/2024/08 August 9. Choose “Contract Plan S/ "
e pemacs S mesee and find your project, then
e click to open:

2024-95-01 18142 -

2024-89-11 13:81 -
2024-85-81 18:43 -

a. Then save to your
computer “Downloads”.

b. Then go back to this
screen to choose
“Proposals/” and if
needed, the “Proposal
Addenda/.

Saving Contract Plans and Proposals 03/2025 | 3



Construction Recordkeeper Job Aid

Texas
Department
of Transportation

« v 4 ¥ 5 ThisPC > Downloads

Name
# Quick access

~ Today (2)
Uvalde D678-01-035 Proposal.pdf
Uvalde 0678-01-035.pdf

@ OneDrive - Texas Department of Transportation
Attachments

Shared with Everyone
& ~ Last week (3)

+ @ This PC 2182.pdf
B 3D Objects 2182_20240415133509_4218.polf
I Desktop Bid Tabulations.pdf

[ Documents

> 4 Downloads
honao

~ Earlier this month (1)

3] debarred-sanctioned-contractors.xlsc

10. Navigate to your
“Downloads” file on your
computer.

PROJECT FILE INDEX

csi: |
PROJECT:
CONTRACTOR:
KEY WORD SEARCH:| |
type in key word and press ENTER, scroll through document to find highlighted folder
BOLD Underline - FOLDER NAME or Suggested Naming Convention - italics (and parenthesis) - brief description, guidance and

| 1 INDEX and CONTRACT DOCUMENTS
) 11 Contract Etc.

XCS oo Plans County- project plans

(0 xS Proposal County - project proposal
»00CSJ00c Proposal Addendumns County _ project proposal sddendumns

[  xxCSpox Bid Tabs - bid tabs can be pulled from T<OGT gov

[ xxCSJx0x YYYYMMDD Award - Auard Letter-for naming convention use date of award letter received from OST; date of letter is
identical to SiteManager AWARD DATE

(] xxCSJo YYYYMMDD ABW Contract - Authorization to Begin Work Letter & Contract for naming convention use date of
fetter received from CST, date of fetter is identical to SiteManager NOTICE TO PROCEED DATE

[ oxCSixx AFA "Entity Name™ - Advanced Funding Agreement(s) identify "Entity Name"; create sub folders for acditional
Entity(s) as needed: include Copy of AFA, Amendment(s) or any additional Correspondence as needed
Default or Termination - corespondence (intent & defaut letters); surety take over agreement

Pre-Bid 0 and A

11. Refer to the Project File
Index in ProjectWise for the
naming convention and the
location to file your
documents.

i 0-Contracts
-2 1 - Survey

Name

Enter text here

L 2- APD =

- 3 - ROW #2711 Contract Etc

-4 4 - Design #271.2 Prime Contractor
- 5 - Utilities #271.3 Subcontracters

#1714 Certifications
Als Equipment

/2 1.6 ROW and Utilities
[:]zl 2024 ProjectFilelndex xlsx

=+ 6- Construction
{2 1. Letting Records

=" 2. Field Records
' 2 CONTRACT ADMINISTRATION
+-{ 3 ENVIRONMENTAL
{_ 4ESTIMATES
_ 3 CHANGE ORDERS
_ 6 PROJECT DOCUMENTATION
' THMNAL PROJECT DOCUMENTATION

12. From your “Downloads”
file location you can drag
and drop your documents
directly into ProjectWise.
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