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Accessing Payrolls in LCP Tracker

Contractors submit weekly payroll submissions for their workforce when
performing work on a project. Consult the Construction Contract Administration
Manual (CCAM), Chapter 15, Section 1, “Labor Requirements,” for additional
information on District Monitoring for Federally Funded Projects.

Perform the following steps to review, audit, and accept payroll in LCP Tracker.

1. Log into the LCPtracker
website.

a. Type your TXxDOT email
b. Click next

c. Type in your TxDOT
Login email address.

d. Type in your password.

Username and Password

e. Click Login.

— f. Follow the steps for two-

— oo e Sebs T
Two-Step Verification PP yorhice ton using

Authenticator App or
email.
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2. Once you have logged on, your email address will be
displayed at the top right-hand corner of the screen.

Click on LCPtracker Pro.

I Your Dashboard

The All-Agency Memorandums Impacting A Breakdown of the USDOL's
lic Works Construction Proposed Changes. RA

mp- O @ [
3. Click on TxDOT - TEXAS DEPARTMENT OF

FLCP acker TRANSPORTATION.

Accounts

(It will list your role.)

Search accounts X

TXDOT - TEXAS DEPARTMENT OF TRANSPORTATION |
Administrator - Limited Admin

Logout

Im—*” Training Materials m 4- CIICk On the Certlflcatlons tab-

TXDOT - TEXAS DEPARTMENT OF TRANSPORTATION | Administrator - Limited Admin

L Proje

Certifications Vi Jlations eDocuments

Need training? Check out our on-demand training videos! ERUETTE N NI

i

Reports

271 Admin Notices
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Lm Certifications Violations Reports. Admin eDocuments SetUp

“

Department A

Project
S e

Contractor
[

Sub To | Contract ID Al

All Cont

090250122 - Various : VARIOUS LOCATIONS IN JOHNSON CO

Show Only Flagged CPRs? [

C. [miom)

(o | Veintors | Reporis | Admin | sOocumens | seip (ISR

__

Deparimant

Projact
[y—

Contractor

090250122 - Vanous : VARIOUS LOCATIONS IN JOHNSON CO

JOHNSON

Sub To | Contract ID |

Show Only Flagged CPRs?
Load Data
From Date
-
=

Match Range ® Match Cor
Payroll No. From

I. H. ODEN CONTRACTING COMPANY

JAY MILLS CONTRACT

RAMBO CONTRACTING, INC

ocess Status
SYNERGY SIGNS & SERVICES LL(
TRP CONSTRUCTION GROUP, LLC
Payroll No. To

JOHNSON

S e RN

il Process Statuses

Accopt Status.

Accept Selected

Contactor

o To |G
Stvow Only Flaggad CPR?

Loaa oot

From Dats ToDate
=

Malh Rampe ® Match Contsns

Payro Mo, From o

found forthe ab

5. M 20050 SPLIT - PARKER

&=

o T

Solact All

Accapt Sebectad

o
e soRTUNG 13320 THTINES. MRS | ACHRY COMSTRUCTION [ R Qe — (el e v wo vz | o
e [ABROTHERS NG, UG | SSRETE I TS WA CCOSTRUCTON | (s | 30 | w0 [aawames | [or ] | comnes — o | o
e seonrmce Taschms we_|BSMEE0 b1z T TS WA | acom o8 | oz | w0 | ves |sasanes | vor | | cercnes e < e vpm | o
e | WicA CoRPORATION B3 W20 P RTINS 2030 [ACHRY CONSTRUCTION | w | ves  [sesans |[vor) |lcorsnes Sunmiea wevjpean | e
et TN e R P T [ oas| w | ves [svans |or] | cenes e < e o | e
e ELTE STEEWG, L1 a2 T T A0 | ZACHES CONSTRUCTION oas| 71 | v [savans |[voe) | cerstes Subried he vpen | e
o e e e e e | e | 3 | v |savans | vor | | corenes e < e jpan | e
o] o] s 2 T8 oo | o | ves [savaus |vor) | cersnes ot + T
= e et = | oo | a1 | ves [sasans | [vor | [ e e < e vjoan | e

[Pagenzas67osenizime

51617 W18 2 22 23 22> >

a. Using the Project dropdown, select your project.

b. Leave All Contractors in the Contractors drop
down.

c. Click Load Data

NOTE: You can select a particular contractor on the
project by using the drop down.

Once selected, click Load Data to view that
Contractor’s payroll.

NOTE: Double clicking on the "Week End” column
heading will sort the payroll column by
descending date.
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e e
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5. To view the payroll, click on Details under the “View
Details” column.

m RSN ilatons | Reporms | Admin || sDocuments | SetUp

o b,V HRe. > B
Project Cads 185301046
Project Name 185301046 - FM 1434 . FS 1434 . S OF FM 200 . JOHNSON
Contracior JAY MILLS CONTRACTING. INCORPORATED
Contract 10
L i Coniiacles Assignuent Regad
Veek End Date 5/21/2024 ¥ View Praject Wage Datasheet
Process States Cartified | Payrol Number 183
Accopt Status 2CCEPTED w|  Parfoming YES
Parzan Submiing  Gabby Saria Final No
Fmploysas Intarviewsd This Wesk |0

Caonlracior Noles ‘
Conlidential Admin Cemments

save | Cancal || Add Hatice | C Hids Ciosad Haticas

|

1 | TXDOT 1402 - ROLLER OPERATOR, ASPHALT 1402 - Roller Gperator, Asphalt 0 Carified| Yes m
2 I TXOOT | 1150 - FLAGGER 1150 - Flagger (] Certified| Yes
3 I TXDOT  [1150 FLAGGER 150 - Flagger 0 Ceriified | Yes Audit m

6. Verify the following information.
d. The correct number of hours are reported.

e. Workers on multiple projects are accurately
reported on all projects.

f. Payroll submitted applies to the correct project

g. Identify subcontractors on the project during a
specific period using diary recordings and verify
the payrolls were submitted.
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6/2412025 Certified

]

3 TXDOT | 1172 - Laborer, Commen 1172 - Laborer, Common 0 Certified
'IZ[;“’“ Eroloyees: 3
Recards: 3|~ TP !

1 TXDOT 1396 - Pavement Marking Machine Operator | 1396 - Pavement Marking Machine Operator 0 Certified

TXDOT 1172 - Laborer, Common 1172 - Laborer, Common 0 Certified

I

7. Click “Audit” in the right column for the employee
you want to audit.

~ Classifications

catio Cr ] ] pe |
TXDOT Zone TX25| 1172 - Laborer, Common| 1172 - Laborer, Common Heavy & Highway |

* Hours Worked Each Day for This Project Only

Monday Tuesday ~ Wednesday Thursday  Friday Saturday  Sunday Total Hours
6212025 6/312025  6/4/2025  6/512025  6/6/2025  6/7/2025  6/8/2025
Regular Time 9,25 11.25 11.25 3.50 0.00 0.00 0.00 35.25
Overtime at 1.5 0.00 0.00 7.75 4.75 0.00 0.00 12.50
Double-Time .00 0.00 0.00 0.00 0.00 0.00 0.00
Total 9.25 11.25 11.25 11.25 4.75 0.00 0.00 47.75

Fringes / Contributions paid to others (not employee) for This Project Only (Rate Times the # of Hours Worked)

+ Paycheck - Deductions, Payments and Notes (For All Projects Worked This Week)

@ single Paycheck O Multiple Paychecks

Deductions
Fed Tax Social Security ~ Medicare State Tax Local Taxes/SDI  Other Vac/Dues Savings Total Deductions
120.330 + 79.360 + 18.560 + + 0.000 + 0.000 + 0.000 + 0.000 = 218.250

Payments (lf included in paycheck)

TraviSubs Gross Pay All Projects Paycheck Amount  Check Number * Payment Date
160.000 1280.000 1221.750 ach1478 06/13/2025
Notes

‘Other Deduction Notes

8. Review the following information.
Name

Unique Employee ID (Individual Identity Number)
Address
Classification

Rates of pay

S o o T 9

Daily and Weekly number of hours worked
Deductions made

o Q

. Actual wages paid.

151/ /prod leptracker.net/Certifications/Details/Edit/2025952

> O &
\cPtracker () Statewide Plarning.. s TDOTCONMECT &4 Unified Communica... ) Commission livestre... @) 2004 Standard Spec... €9 SurveyMonicey - Lo... 3% PPM Home - PRP...

i T TE
=

TXDOT - TEXAS DEPARTMENT OF TRANSPORTATION | Administrator - Limited Admin

¥ DBE Community of..

9. After reviewing, you MUST click the back arrow in
the top left corner of the window.

Accessing Payrolls in LCP Tracker 8/2025| 6




Construction Recordkeeper Job Aid

¢

Texas
Department
of Transportation

1 TXDOT

1303 - ASPHALT PAVING MACHINE OPERATOR

1303 - Asphalt Paving Machine Operator

TXDOT

1380 - MILLING MACHINE OPERATOR

1380 - Milling Machine Operator

TXDOT

1300 - ASPHALT DISTRIBUTOR OPERATOR

1300 - Asphalt Distributor Operator

10. The employee will now show “Yes” in the Audited
column.

Accepting Payrolls in LCPtracker

Process Status Select Accept Status Accep)

F| |[certified ]| O |[accepTeD v|6izsr2c
F| |[certified ]| [0 |[accepTep v ||6iz5r20
F| |[certified ~]| [ |[accepTED v|6iz5/20
F| |[certified ]| O |[accepTED v ||624/2(
F| |[certified ]| O |[accepTeD v|6izsr2c
F| |[certified || [ |[Submitted v]

F| |[certified ]| O |[submitted v

1. Starting from the Certifications tab, select the
project.

Payrolls submitted will show as “Certified” under the
Process Status column and “Submitted” under the
Accept Status columns.

The recordkeeper will accept, reject, or permit edits
for all payrolls submitted on the project.

ERICAN REMEDIATION
TIONS, INC.

Process Status

Accept Status

All Process Statuses All Accept Statuses Select All | | Accept Selected

002802099 - US 90 - 0.42 MILES EAST OF SL 8 : 0.03 MILES
EAST OF FM 2100 : HARRIS

Contract

D

TEXAS MATERIALS
GROUP, INC.

% ﬁ’ﬂ Pedforming? Submitted gi‘,’:

6/28/12025

002802099 - US 90 - 0.42 MILES EAST OF SL 8 : 0.03 MILES

MC2 CIVIL, LLC.

TEXAS MATERIALS
GROUP, INC.

EAST OF FM 2100 : HARRIS'

‘5/22/2025‘ 60 ‘ NO ‘5/27/2025 ‘ ‘E

2. Double click the "Week End” column heading to
order the payrolls by latest date. This shows all the
contractors on the project and all the certified
payrolls submitted on the project.

a. The recordkeeper can filter the information by
contractor, date range, process status, accept
status, or payroll number range.

b. Another option is to click on “"Show only flagged
certified payrolls (CPRs).” This option quickly
shows any anomalies in payrolls on the project.
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Performing? Submitted EERW Process Status Selec Accept Status Accepted

5 e CPR
inal  poiails  Flagged?

3. Payrolls that have been accepted will show the

6/29/2025 6/25/2025 || pDF | |[Certified ~|| ) 6125/2025 Details NO acceptance date'
6/27/2025 | 63 NO 6/25/2025 |certified  v|| [ 6125/2025 Details NO
6/25/2025 | 114 NO 6252025 [certified  v|| [ 6125/2025 Details NO
612212025 | 188 NO 6/23/2025 [certified  v|| O 612412025 Details NO
6/2212025 | 189 NO B/25/2025 [centified  v|| O 6/25/2025 Details NO
62212025 | 194 YES  |B/25/2025 [certified  v|| [ | submitted v Details NO
6222025 | 34 NO  |6/25/2025 [certified  v]| (0 |[Submitted v [no ]| Details NO
RIPINNIE 180 N &rennIE || e [ramigina  wll T eimmiseaa | [wn vl Pataite MO
4. After completing the review of at least 10% of the
payrolls, the recordkeeper can accept the rest of the
payrolls on the project by sorting the payrolls.
[ Load Data | - ;
a. Apply filters and click the Load Data button.
From Date To Date Process Status Accept Status . . .
& & Cortifed This example is filtered by Process Status and

Match Range @ Match Contains O

o

1
|en202s | 60

ot Wk BVl petoaming? Submined Vo Proces Stats
wananzs | o |waraes

Accept Status. Selecting RESUBMITTED,
SUBMITTED AND UPDATED will show all payrolls
that have been sent back for revision or updates
and payrolls that still need to be accepted by the
recordkeeper.

This quickly shows that there are 5 pages of
payrolls (45 certification records) that need to be
accepted, none of which are flagged, and all of
which are certified and submitted.
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b. Click on "Select All” and all the records displayed
on the page will be marked with a check mark
under the Select column.

Accept Status

RESUBMITTED, SUBMITTED,
UPDATED Unselect Accept Selected

1ss Status

c. Next click on “Accept Selected” and every payroll

Contract Payroll c - View
TR T iy g g 2 S G Pommetie o pmms with a check mark will move to an accepted
EROUETE 6/28/2025 | 30 NO 6/27/2025 [certified | [ Submitts Statu S.
FrErELO CIBIIES [Nkl e 61222025 | 60 NO  |en7025 [Certified v [Submitt:
STOFSLE 0UIMLES | TEXAS MATERIALS si20s| 23 | ves  |senmos [Cortited_v]| @ |[submitt d. Repeat this process on the remaining pages of
[FTETELE COBILES [N LS 61512025 [ 61 NO 6182025 | poF | |[certiied | [Submitt, data.
EUCPELESUBLIESY o BICES 6152025 | 59 NO  |6r19r2025 [Certified v [Submitt
[FErELE GIBLLED [N L 6142025 | 28 NO  |61772025 [Certified v [ submitt.
Rl L 6/82025 | 58 NO  |6/17/2025 [certified v/ [ submitt:
ST EFELS - DIBLILES éﬁ’é"ﬁ}ﬂﬁ{:‘?“"“ 6/62025 | 60 NO  |6/18/2025 [Certified v [Submitt:
B [T G025 | 27 NO (61772025 |[pDF | |[Certiied | [Submitt:
£ 7 LG LIRED 6/7/2025 | 59 NO (82772025 |[ pDF | |[certified  ~| [ submitt:

LCPtracker will flag any payroll violations or items that

[ do not meet the requirements of the prevailing wage

determination.

eDocuments

All Departments >

Project 5. Click on the Violations Tab.

Contractor

All Contractors v

Sub To | Contract ID
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Projects Certifications Violations Reports Admin eDocuments SetUp

Department

All Depariments v
Project

gontracor 6. To pull up all violations to date, click “Load Data,”

All Contractors v

Sub To | Contract ID without applying any filters.

[CJ Hide APPRENTICE NOT FOUND warning messages [} Show only APPRENTICE NOT FOUND warning messages

From Date _ To Date

Load Data

T ‘ 1 |This exam ple shows 3 pages of violations that should be
P TN, - = ' | |levaluated. Notice the number of notices sent and the
e —— S ST e E : ===|| [date last viewed are shown on this page.

e — 117. Review all violations to verify the information.
nﬁ:;‘ugi_vl-s..lssl.nz.\-'suru € LNE . US BT IN CANYON . RF TR CE DUNINGK, INE. e a | .

e T —— : 8. Any corrections must be updated or corrected by the
ey e e . e : = submitting contractor.

AN - 115 T GENTRAL AUE N BRIGGE - POTTER 1 LEF pLLIGAR N Frina st f | .

oi-uar:-: user c:N'P,\L,w:.sr,ml:r::.. PorTER J..r_:r.uuc:m ne: - oi-z?:fo:s 1 9 . Th ese payro”s Shou Id be reV|ewed and co rrected

OLAT13- LS &7 CFNTRAN &VF MR RRINGF POTTRR 1 VFF MALLICAN INC Trims TN 1 p rio r to aCCe pta nce .

nf““f:.‘f-”i”. C.FN'RM &P.F M?I?ﬂll.k’.i lttT"Fn 1 .FFMIII(T!N INr:‘ Thrirs M-.?r.-:.n?s 1 —[

ORS00 UG B CLAIRAL AVL. MU BRILGEL : c FOLILKE A LLL PALLIGAN, INL. Frima (R 1 |
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For federally funded projects, review at least 10% of all payrolls for each contract. The Area Engineer (AE) has
discretion in determining the composition of the 10% to be reviewed.

Review selected payrolls to ensure that employees are compensated at least the appropriate prevailing minimum
wage for the actual work performed per the correct wage determination in the contract.

ey Process Status Select Accept Status | Accepted Final View CPR

:,:y&ll Performing? Submitted

cpr  ProcessStatus Detalls  Flagged?
52602025 9 YES  |5302025 | POF | |[certified  v|| [ ||Reviewed ~ [No v || Details NO
525/2025| 16 YES (61072025 Certified  v|| [ ||Reviewed v [No v || Details NO
52512025 | 136 NO 61212025 [Certified _~|| O |[Reviewed v [Mo v]|Detalls NO
51712025 5 YES  |sn20r2025 [Certified v|| O |[Reviewed ] [No ]| Details NO Projects reviewed by the recordkeeper will be marked as
51712025 | 1 YES 622025 |[pOF | |[Certified v|| O [[Reviewed v No v ||Details NO ;
reviewed.
5102025 | 67 YES  |6/1512025 | PDF 0 No v ||Details NO
5102025 | 4 YES  |sr2012025 [Certified v|| () |[Reviewed | [No v]|Details NO
542025 | 13 YES  |6/2/2025 Certified  v|| () |[[Reviewed v [no v]|Details NO
4712025 | 12 YES  |6/2/2025 | pF | |[cCertified v|| () [[Reviewed v No v||Details NO
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