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1. This form 599 is a “Traffic
Control Devices Inspection
Checklist” and is a two sided
document.

(front side 599)

Fomn 509 (Rev. 0523)
otz

INSTRUCTIONS FOR COMPLETING FORM 599
"TRAFFIC CONTROL DEVICES INSPECTION CHECKLIST"

The following instruction ouflines the method for handling Form 539, “Traffic Control Devices Inspection Checklist "

At least two inspections per month (one daytime and one nighttime at approximately two-week intervals) are required per contract.
The first monthly night inspection should be performed as soon as possible after initial set-up. Review all devices for color, size,
position, reflectivity, conformance to standards, etc.

~

Conduct the inspection on all traffic control devices (barricades, traffic control signs, etc.) and record the inspection on Form 599.
The contractor responsible person (CRP) should be given the opportunity to accompany department staff on these inspections. If
any deficiencies are found during the inspection, place a note in the appropriate column in Section 1. "List of Deficiencies,” on the
form. Determine whether the deficiency Is Priority 1 or Priority 2. Ensure the contractor takes immediate action at the time of the
inspection or upon notification for a Priority 1 deficiency. Ensure the contractor takes action at the time of the inspection or within
7 calendar days of noti for a Priority 2 i Items that are corrected during the inspection should also be noted as
such in Section | of the form.

b

Present Form 539 to the CRP at the conclusion of the inspection or no later than the end of the next business day. Have the CRP
print, sign, and date the form. Provide a copy of the form te the CRP fo address the remaining deficiencies, if any.

»

When the have been by the . the t person (DRP) or appropriate department
project staff should be promptly notified by the CRP. Record the date when each deficiency is corrected. Perform necessary field
verifications of the corrections and initial, sign and dale the form

@

Have the CRP print, sign, and dale the form. A copy of the completed form may be provided to the Contractor upon request

@

One completed copy for the Contracter is satisfactory when corrective actions oceur in the same day or when there are no corrective
actions required.

~N

This form is not complete and is not to be filed until all deficiencies have been comecied

®

rmmedialely upon comp\emn of Form 599, file the form and related documentation sepﬂre!e from the projem files in a folder hOlﬂly
labeled "DO NOT DISCLOSE - EXCEPTED FROM DISCLOSURE BY 23 U.S.C. §407." The separation may be made by filing at the
district or the area office. Destray copies of the form. Immedialely forward request for copies of the form to the General Counsal
Division. Denial of release of copies may be disallowed if an Attomey General opinion is not oblained.

©

The Disfrict Safety Review Team (DSRT) or the District Traffic Control Coordinator (TCC) will periodically review the project for contract
compliance. The DSRT or TCC, accompanied by the DRP (if possible), performs quarterly barricade inspections and eompletes a
“Traffic Control Devices Inspection Checklist,” (Form 598). The form should then be given to the DRP to be handled as per instructions
3 through & of this checklist.

2. On the other side of the
document tells the inspector what
needs to be done.

(back side 599)
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3. To locate a 599 form, go to
crossYfRonns Crossroads home page and locate
the “Apps” on the top of the page
and click on it.

Latest News

TxDOT.gov [2 Adminisi

4. Find “E-forms” under the
CROSSY QROADS Apps letter “E” and click on that.

A B

« AASHTOWare Project « Box.com [
APVM-APCM-APCRL [£

« Adopt-a-Highway [/

« Automated Purchasing System

« Application Access Criteria (4

D

« DocuSign (4

: 5. From there it will bring up a
user id and a password prompt.
Adobe Experience Manager—Forms This is the same employee
password that you would use

typically to log in to your work

P computer.

For terms of use, click here

B2004-2017 Adobe Systems Incorporated and its licensors. All rights reserved.

A Not secure txeform/lc/apps/ws/inde

6. After logging in, click in the
“Search Startpoints” and type:
Categories 599.

Favorites ROW-Indemnity

Texas Department of Transportation s [ To-do

Indemnity Agreement (.doc versio...

ROW-N-PSTRA x

Petroleum Storage Tank Removal A...

m 081000 x
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Favorites 2599

trol Devices Inspection C...

«

7. Click on the appropriate
form that you are looking for (in
this case we are looking for the
599) Click on that form listed and
then you can use that document.
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8. Open SiteManager for next
step in logging 599’s:

a. Type your TxDOT User ID
b. Type your Password
c. Click Logon

Main Panel I Contract Adminiztration(+] ]
5|
Draily "l ork. Pipeline(+) Contractor Change Materials Accessores(+]
Feportz(+] Payments(+] Orders(+] td anagement(+]

Manuals([+]

9. Double click “"Contract
Administration”
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Contract ID: 014209047
Event Frequency Event Group Mext Proj Mbr of Required Discr
Type Type Type Date Occrnc to Activate Ind

LABOR INTERVIEW  Manthly CIVIL RIGHTS REL 100724 18 N A
BULLETIM EQARD INSF Quarterky FEDERAL-AID REC12/07/24 E N ke
PROMPT PYMNT CERT Marthly FEDERAL-AID REC 11407424 18 N A

BARR INSF - DAY

INSPECTION REQ |10/07/24

BARR IMSP - NIGHT  Manthly INSPECTION REQ 10/21/24 18 N T
BARR INSF - QUART  Quarterly INSPECTION REQ 1240724 E N A
CONSTRUCTION STAG One Time Only INSPECTION REQ 00400400 1 N ke

Required Ext ~
Doc Type Ind

LABOR INTERYI M
H
FPROMPT P&YCI N

BARRICADE INS

BARRICADE INS M
N
COMSTRUCTION M

]

Projected Date Actual Date Comments

13. Choose the barricade event
type you are wanting. Make sure
to pay close attention to them as
there are three different
barricade reports:

BARR INSP - DAY
BARR INSP — NIGHT
BARR INSP - QUART

File Edit Services iﬂ['l: Hfh‘a

OHN*RY 0SS g8 m

Contract 1D:

014209047

Event

Type Type Date Occinc to Activate Ind
LABOR INTERVIEW  Monthly CVIL FHGHTS REC10/07/24 18 N hd
BULLETIN BOARD INSFQuartery FEDERAL-AID REL12/07/24 B N hd

PROMPT PYMNT CERT Monthly
BARR INSP - DAY

FEDERAL-AID REC11/07/24 18 i} T

BARR INSP - NIGHT  Monthly INSPECTION REQ 10/21/24 18 il Y
BARR INSP - QUART  Quarterly INSPECTION REQ 12/07/24 B M N
CONSTRUCTION STAG One Time OnlwINSPECTION REG 00/00/00 1 N e

INSPECTION RE@[10/07/2¢ | 1] N [ ¥ |

Frequency EventGmup Mext Proj Nbr of Required Discr HReguired Ezt ~

Doc Type Ind
LABOR INTERM] M
M
FROMPT PaY Ol N
BARRICADE INY M ||
BARRICADE NS N
M

CONSTRUCTION M
w

Comments

Projected Date Actual Date
00/00/00 00,/00/00

m——

Do Not Disclose - Excepted From Disclosure by 23 U.S.C. §407
Traffic Control Devices Inspection Checklist

14. Enter note and save:

4 1. Click the “"New” Icon, then
enter the actual date the
barricade report was
performed. (make a note in
the comments box if a second
report was performed that
month for event)

4 2. Then click the save icon.

15. File the Completed Form
599 in a separate file for the
associated project, such as a file
cabinet/ folder away from all
other contract documents.

Do not file electronically.
These forms can be filed with the
contractor evaluations.

16. Label file folder, as it must
be labeled: DO NOT DISCLOSE
- EXCEPTED FROM
DISCLOSURE BY U.S.C. §407.
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17. When you have completed
entering into Site Manager, DO
NOT throw away or place in
recycle bin.

Place all 599’'s that you have
already filed within a
confidential folder¥*.

*Find out what your district
protocol is for handling these
forms after they are completed.

ir Confidential Infg
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