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Project File Index

• Excel File

• Part of the Folder System 
(1 INDEX and CONTRACT 
DOCUMENTS)

• Naming Convention

• Brief Description

• Two Search Features



CST Project File Index

Project File Index – INDEX (Tab 2)

• BOLD Underline –
FOLDER NAME or 
Suggested Naming 
Convention

• Italics (and parenthesis) –
brief description, 
guidance and information

• ICONS 
folder

document
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Project File Index – INDEX (Tab 2)

• Type in keyword and 
press ENTER

• Scroll down, search 
results will be 
highlighted 

• Delete keyword to 
start search over

Example Search: 
Change Order
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Project File Index – INDEX (Tab 2) Search Feature

Example Search: 
subcontractor
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Project File Index – SEARCH (Tab 3) 

• Type in keyword and press 
ENTER

• Search results will come up 
automatically

• Delete keyword to start 
search over
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Project File Index – SEARCH (Tab 3) 

Example Search: 
change

Example Search: 
time

change

time
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Where Can I find the Index?

Project File Index Excel file will be posted 
to Crossroads 

-Construction Division 
-Training & Development

-Record Keeper Development Program

Recordkeeper Development Program

https://crossroads/divisions/cst/construction-training-and-development/recordkeeper-development-program.html
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ProjectWise 

Beginning with January 2024 letting, all Construction Projects will be stored in 
ProjectWise.

Visit the ProjectWise Support page for instructions on how to build the folder 
structure into your NEW projects.  Video and written directions available. 

Include the folder build in PW as part of the Activation process.  

Please note:  the folder structure will be an AUTO build by the 
ProjectWise Support; Not available until January 6, 2024.

https://crossroads/divisions/des/sections/digital-delivery/projectwise-support.html
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Standard Folder Structure – ProjectWise View
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QUESTIONS

Please email: cst-constructionsupport@txdot.gov

mailto:cst-constructionsupport@txdot.gov
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