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Purpose of this Bluebeam Basics manual is to assist in the operation
of the Bluebeam Revu Extreme 2020 software rollout.

This software is now implemented by TXDOT to be used for the re-
view of all documents, highway construction plans, images, esti-
mates, interdepartment correspondence, and change orders. Each
department is different and each section has their own review pro-
cess. This software can be tailored towards different review pro-
cesses for that particular discipline. What this software does is to
help collaborate engineering sections review of plans, coordinate
updates, corrections and ideas in the design and review process. Its
main goal is to collaborate communication between disciplines and
sections in a virtual cloud setting.

Please take advantage of this new technology and its benefits to-
ward the departments vision , goals and objectives for inhouse
PS&E and consultant contracted deliverables. The department is
working in conjunction with the consultants nd contractors in using
the Bluebeam Revu software as a standard of communication and
design which is in the process to be utilized in very near future and
set as a national standard to other state DOTSs.

This virtual basics course will give you a good overview of the func-
tions, project creations methods , sessions and the necessary tools
to implement for your daily work routines and assist in QCQA of all
projects TXDOT produces on a daily basis.

I hope this will assist you in your daily Bluebeam operation and if
you need any form of assistance with this software please feel free
to contact me:

Luis M. Sanchez Ill—Txdot El Paso District
Engineering-Surveying Specialist Il
Engineering Systems Analyst Il

District GIS-CAD Graphics Coordinator/GPS Operations and Support

Texas
Department
of Transportation
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Bluebeam Basic Operations Short Course

Login into the Bluebeam environment

Project Creation and directory
management on the Bluebeam

e} |0 U, project numbers and Blue-

beam project id number.

v

Uploading files, checking out files
for review and markups, navigation
thru GUI Enviroment

\ 4

Markup tools, pull down menus,
functions, entering comments, cus-
tomization and exporting reports.
Calibrating scales on sheets.

\ 4

Creating project sessions, uploading
files for multi user or single user
markup sessions, email session
invitations to attendees, access per-
missions and team members using
Txdot network.

A 4

Accessing pdf files in review session,
making markups, collaborative com-
munication, chat, navigating multi
page pdfs ini colloborative setting
and exporting reports.

y

Reviewing past markups from his-
torical archive, manging Existing
projects and sessions, removing
projects and sessions from blue-
beam cloud.

A 4

Access general help menus and
review of video tutorials from the
Bluebeam support archive.
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First when starting Beam please login to your blubeam account, this will log you into the Bluebeam’s project cloud where you can access
any projects stored and reviewed with other departments and partnering consultant project managers.

Bluebeam helps in review and collaboration for engineering and construction personnel to check plans, relay comments, corrections
and backchecking for PS&E reviews, billing, change orders and other documents in our daily workflow. Blue beam has the capability to
make corrections and comments to various documents like PDF, DOC, and image files like JPG. As you log in, please make sure the
settings is set to USA server and sign in with your bluebeam login. It will automatically place you on the Bluebeam cloud and you will
have access to all various projects and sessions to do review either independently or in groups, you will also have a chat window to com-
municate with other attendees when reviewing projects in Bluebeam Sessions.
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Sign in to Studio

What's my Bluebeam 10?7

Sign in dialog to Bluebeam Studio
.

CREATE ACCOUNT

After you login, it will ask you to choose a default PDF
viewer, please check the “X” box or cancel out.

If not this will effect your plotting and printing configu-

swdio v [F K rations, if you like check the “Do Not Show this mes-

All Projects sage again box before you click the cancel X button at
Joined  Not Joined (0) C the top right of the dialog.

No active Projects

Option to remove
message dialog

Please remember if you do forget your password you can reset it and the Bluebeam
server will send you a password reset email to your TXDOT account. Due to security is-
sues with todays cyber infiltration of government servers please do not have your pass-
word the same as your regular TXDOT login. This will protect TXDOT servers and net-
works in case the Bluebeam cloud server gets compromised and also protect you and
your coworkers information on your state issue desktop/laptop.



Revu File Edit View Document Batch Tools Window

Click add
£,

All Projects 1 Y

Revu File Edit View Document Batch Tools Window Help

Projects Button
Studio v [Z]

All Projects +

Joined  Not Joined (0) Joined  Not Joined (0) l_:‘_:J New Project

|I0— Join

No active Projects No active Projects
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Click new project this will start a new project on the
cloud, it will consist of a project number identifier that is
unique, you will be still using the control numbers as
TXDOT standard but the Bluebeam cloud will have its
own unique project number. For this exercise, just name
the folder testproject.
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Studio Startup
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At the top you will find the Studio Pulldown tab, there will be two
icons, the first is your Projects button which loads and also starts the
project creation process, this will be utilized for in house review of pdf
and other documents, the other button next to it is the sessions bl
button, this will be used in the future when inviting attendees for the
review process from both internal and external attendees such as con-

sultants, partnering government agencies and contractors. .
: Enter testproject
&

For right now we will just concentrate on the Projects workflow.

If your Project button is not loaded at the top, then click the Studio
Startup icon at the bottom left to initiate it.
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Click New folder, this will be the folder where you will upload your pdfs that pertains to your
project, Bluebeam can read pdfs, and images. It has the capability to read multiple page
pdfs and single pdfs with different scale settings and criteria. After you create your folder
you can upload files from the network or local drive. For this exercise please create the fold-
er named testprojectOl. After the folder has been created it will then have a green sync
symbol at the corner of the folder icon, please click it on to a solid green status. (see next

page)



e 12 a0 | )t . F= New Folder... Right click on folder
) Set folder to sync (solid green) = - [ Uil °ubmenu commands
i = 2 upload Folder...

|£| Download Copy

F2
Ctrl+X
Ctrl+C

Del

After syncing folder double
Show Checkout Review...
click into folder to add in your ow Checkout Review.

X Properties...
pdfs you want to review.

Click upload files

« R & » & & &

Click Add then files You have three options when you click into your project
45" folder, you can create a New Folder, upload files, or up-

load a folder that has files already in it. Click upload files

and navigate to the M:/Bluebeam tutorial files/examplel
and upload all the files in that folder to the bluebeam

P N |

cloud. After your files are loaded into the cloud they are
ready to be synced to be reviewed and marked up.
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Name

CABebeam tutortal files\example | \PRIMARY SKETCHES Sheet 1-29.pf
C\Bsebearn titorial fles\example 1\TXDOT Primary Survey P 101, paf to the bluebeam cloud server via dialog list then click ok, you have the option of
S Rl 0 L L removing the files if you click one by accident that you did not want uploaded.

C\Bluebeam titorial files\example 1\ TxDOT Primary Survey CP 103 paf
C\Bluebeam tutorisl fles\example )\ TXDOT Primary Survey CP 104 pa After they are loaded they will be in thumbnail mode and make sure that all the

A dialog box will then confirm that all the pdf files you selected you want uploaded

pdfs you uploaded are set to the sync setting to be set to on (solid green icon on
corner of thumbnail).
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Rename. F2 Click check out when finished then check
= your document for markups. 8¢ oa Cubex
[ coor e
X Dabete. bl to review document. They will be a blue icon

[ Ao How Senslen.. on the left corner of the thumbnail to indi-

TROOT Primary Survey 0P 104 5 Fhave Link . . .
Rasvigsan Higtory cate it is check out and being reviewed and

Sy hublos B2 marked up
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Right click on thumbnail to open up submenu

1 to check out and check in file to start up mark
TRDOT Primary Sureey CF 103 pol TaliOIT Prievesry Survey CF WOLpal

needed. Now click check out to start reviewing

document back in for other team members

[T

Open in Split View to view Projects and PDFs
side by side?

Double click thumnail after check out and select yes for split view dialog {SJ-Do.ootshow thic massage again



You have various interfaces, you can set up thumb-
i B nails next to your reviewed document, and add ad-

ditional screens if necessary. You can also initiate

Toolchest Color coordi- different review tab interfaces that are color coded

e on the left for each stage of the review or the gen-
of reviewer

T4 ' Bl eral comments tools on the right side, it will sort
these comments according to the reviewer and

comments made associated with that team mem-
yradeg
B W PR S TCHLS el 1 Pl

ber.

Document currently being

| reviewed and checked out

Markups List
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Toolboxes has various tools 3
e b Ty o

for the type of reviewer to
utilize thru the review pro-
cess, each time a tool is
used it is documented in the
Markup lists window on the
bottom.
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File access—lists last files recently reviewed Bluebeam StUdiO toolbar

Thumbnails—thumbnail navigation of pdfs The toolbar on the left of your Bluebeam main window has

tools that can aid in managing documents, sets, gui window
Bookmarks—you can specify a certain page to refer back setup, links and project management configuration of sessions
and projects. Other tools help in configuration of scale for
each sheet or group of sheets in order to be able to measure

Layers—set layers for different markups
and calculate areas and add intelligence to sheet layouts.

Toolchest—Iloads discipline specific tool boxes

Links— you can set a link to a document for reviewer to a specific page or snapshot or hyperlink the page itself

Spaces—change viewport settings for thumbnails, markup lists, toolboxes and page environment

File properties—type of file and original author information, you can add values to document or header info

Measurements— measurement tools to use in review process, calibration tools to set scale and tolerance of units for sheet

Forms—places different types of elements such as drop boxes, bullets, text boxes, and lists, tabs to add to pdf doc.

Signature—places signature block, certification, add signatures and validate signature for pdf from reviewer

— Flags—help navigate to a document area of concern or id specific item

— Sets—helps you view documents in a specific set or order, you can add or remove sheets and save as a set group

= Search—search file types names, and other attributes for pdf groups and documents

— Studio—button for starting, managing and joining studio projects and sessions, adding and managing attendees and permissions

11



General Markup Tools

Text Box—place text box with comment

Highligher—highlight markup with comment

Pen—Pen markup and comments

Line— place line segment with comment

Arrow—oplace arrow segment with comment

Curve—place curve with comment

'

;-

Polygon—places polygon shape with comment

Polylength—polyline segment by calibrated scale

Area—Area by calibrated scale

2O I S

Length—places dimension length by calibrated scale

i D

Count—places point to make quantity count

Cloud (K)—place cloud with callout annotation box

Cloud (C)—Place cloud with comment only

Callout—place annotated comment callout box with arrow

Stamp - to place review stamps with dates, certification, seals or review process

Image—to place image such as a jpg, gif or bmp on document as a sub detail

Snapshot—capture a snapshot from the reviewed pdf, set different scale, line
color or overlap of paste for a sub detail, has multiple settings

Polyline—places connected polyline element with comment

Dimension—Dimension with comment and no set scale

Rectangle—places rectangle with comments

Ellipse—places ellipse shape with comment

The toolbar on the right is your General Markup tools, it is used
for placing comments, markups and annotations with review
comments and scaled measurements and areas, also sub details
and review stamps, these tools are itemized as you place them
and found on the markups dialog at the bottom by users and
detailed attributes and comments in a itemized list that can be
places intelligence for each comment to be exported to a report
or csv file. .

12



Revu File Edit View Document Batch Tools Window
. Bluebeam Revu Top Pulldown

Menus

About

Preferences Ctrl+K -
New PDF... Edit

View Mode New PDF from Template... > [ *2 Undo
Markup Mode 3 Open Ctrl+0

Profiles > Open Recent P Undo History
Keyboard Shortcuts 1| New Studio Project...

Fit Page Ctrl+9
Fit Width Ctrl+0
Actual Size Ctrl+8

B xR ELE

Administrator Create Single Page Ctrl+4

Unregister Combine... » Paste Ctrl+V Continuous Pages Ctrl+5
Side-by-Side Ctrl+6

Close All Cirl+Shift+W Continuous Side-by-Side  Ctrl+7

Exit Close Ctrl+F4 Paste in Place  Ctrl+Shift+V
Save Ctrl+S Pan Shift+V Show Cover Page in Side-by-Side
Save As... Ctrl+Shift+S
Save All Shift+F2

Select v Rotate View
Select All Ctri+A Split Vertical Ctrl+2
Lasso Shift+0 Split Horizontal Ctri+H

Snapsh::at G TC'JQQ'E Split Ctri+l
Switch Ctrl+1

Publish
Email... Ctr+E
Email Templates

PDF Content EIEN S Shift+F12
Export ) "

Check Spelling Unsplit Ctrl+Shift+2
Frint. Cul+P Synchronize Document

Synchronize Page

Rulers Ctrl+R

Full-Screen Crosshair

Show Grid Shift+F9
Snap to Grid Ctrl+Shift+F9
Snap to Content  Ctrl+Shift+F8
Snap to Markup Ctrl+Shift+F7

Dimmer

Continued on next page Disable Line Weights

13



Revu File Edit

Document

(i) Document Properties

[R

Page Setup...
Rotate Pages...
Insert

Extract Pages...
Split Document...

View

Ctrl+D

Ctrl+Shift+R

Ctrl+Shift+X

Replace Pages... Ctrl+Shift+Y

Delete Pages...
Crop Pages...
Mumber Pages...

Create Page Labels...

Headers & Footers

Security...

Compare Documents...

Overlay Pages...

Ctrl+Shift+D
Shift+Alt+0

Ctrl+L

OCR... Ctrl+Shift+0

Script...
Translate Markups...
Color Processing...

Reduce File Size...
Repair PDF...
Archive as PDF/A...

Flatten...
Unflatten

Ctrl+Shift+M
Ctrl+Shift+U

Document Batch

Crop & Page Setup...
Rotate Pages...

Split Documents...
Headers & Footers...
Security...

Sign & Seal...

Apply Stamp...

Link

Compare Documents...
Overlay Pages...

Slip Sheet...

OCR

Script

Reduce File Size...

Repair PDF...
Flatten Markups...

Summary...
Print...

Tools Window

Markup

Stamp

Measure
Sketch to Scale
Form

Signature

Hyperlink  Shift+H
File Attachment F

Toolbars

& Reuse

Bluebeam Revu Top Pulldown

Menus (Continued)

Window

Minimize
Restore

WebTab Ctrl+T
Full Screen F11

Presentation Ctrl+Enter

Panels
Hide Panels Shift+F4

Auto-Hide Panel Access
Auto-Hide Tabs

Always On Top Ctrl+F12

Find Tools + Commands

Help Fl
Check for Updates
Licensing & Registration

Technical Support

Report an Issue
Make a Suggestion
Help Make Revu Better

Welcome to Revu

Learn What's New

Launch Revu Tutorials...
Keyboard Shortcuts Guide

Training Resources

14
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Recent Tools

lestpoject

£ testprojectin

PRIMARY SKETCHES 1

[k = PRIMARY SKETCHES Sheet 1:29,pdf

Design Symibols

< iConstruction Symbods

Ta3T Prienary Suree

Filter for exporting reports

Markups list get populated

) Markups: List
with attendees comments

5 Subjest
wei LENgth Measure
26T 442 sl (1)
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and notes which you can
filter and export.

2067 442 o
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Select region io place callowt, or single click to define amow position
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Shape: []

Hehretica

[=7]| Font

[ PRIMARY SKETCHES Sheet 1-25% 3

sieiiEaial dnd viiTln ComTRn dmiETS

Summary Export to PDF, CSV, XML
or print markup list directly.
 Fikter List

Ao

LEAMNCHES

0 1700x

When using markup tools and measurement tools the top menu will have various settings that you can customize, you can
change color, font, shape, linetype fill, tyle and so on. Each time you place a markup on the sheet it populates the
Markups list with each edit or markup you make, it lists areas, comments, author of the comment or markup ,date, layer
color and subject. After all markups and comments are finalized, you can export the comments. When finished with the

document check the document back in and start on another document.

17,00 i

i = 2,000 ft
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Pages

PRIMARY SXETOMES Sheet 129 paf All Pages (1 - 29)
PRAARY SKETOMES Shoet 129 pal v PRMARY DX TOMES Sheet 129 patf

Fier and Som

Type
Bt vk %0 Cument POF
Gt in

test text Buhtin C W v Owerwiite Exinting Flle

LEANOHED Budt in it PRIMARY S TOMLS Sheet 129 pf Markup Sumenary

Buh Create Maudtiphe Reponts Per Author

Append Date to Titke
Bt in
Bt in
Insert page Break per
Buh n
Create Spaces Cover Sheet
Bt n
Bulh in
Bl in
xchade Page Cortent

B in \ Passen

Show Empty Cobumes Save Conlg Load Confyy Save Conflg Load Config

For each type of report you have the ability to export and set what information you want, and turn off certain field you don’t want in a pdf report.
As for the CSV function you can use filters to get areas, counts, and other quantities so you can add and sum the numerical values to get a final total.

You can filter team members comments, what layers they are on and so on. It is up to you how you want to output your PDF, XML or CSV. Also
when you do export a report you have the option of adding thumbnails of the markup area so you can itemize it and easily locate the comment in
the report to send or use along with the marked up PDF plan sheet or Doc. You tell where you like the report or csv saved either on your local drive
or on the network. You can customize your own output settings and save it in a configuration file as a template to use as a standard for other pro-

jects.



PREMARY SEETCHES Sheet 173 Summany (6
Add Atk
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s PRIMARY SKETCHES Sheet 1-29.pdf Markup Summary

Earkug bt Fag | Commerasty e | Dt b Lo e

PRIMARY SETOHES |

TelHT Prmary Surve
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Markups List & 0 Samroh

Sibeasi Page Lsbsl Commanty

Bluebeam Revu x64

|studio:Hstudio.bIuebeam.comeBQ-‘IZS‘-?M}PRIMARY SKETCHES Sheet 1-29.pdf |

Comment

These files will be >, Wiould you » save chan reviewed doc for errors|

Fili Path

PRIMARY SKETCHES Sheet 1-20_pdf studio:f studia blucbeam. com/025.129.

(O Major Version (@ Minor Version

L Dol Save Cancel
Save oS it Update Server Copy Undo Check Out CheckIn Cancel

After you export the report it will give you a preview and save it to your hard drive to the directory you set, as you can see you can add or remove fields
from the report or sort by user, markup or subject. After you have finished double check the document, save changes and lose it out, then make sure you
also save your changes on your plansheet check your pdf plan sheet you marked up back in. This will bring us back to the thumbnail window and you are
ready to review another document.



Single and Multi-Attendee collaboration Sessions

SarchaHEndolgoy  Crewted

[E] testproject

Joined Mot Joined (1) [E] testpeaject

v [ testprojecion

Click the Session icon 2
then click the add plus 8
icon create the session. =

PRIMARY SKETCHES Skt 1295 ‘
TdOT Primuary Survey CP101pof ()
TeDOT Primary Survey CP 102pafl. (6
TdMOT Prirmary Survey CP 100pdl )

TuOT Primary Survey CF 104pof ()

Start Studio Session

Session Name: |projectiinal

Documents

Click add to add files File name Path
PRIMARY SKETCHES Sheet1-.. C:\Bluebeam tutorial files\exa...
TxDOT Primary Survey CP 101.p... C:\Bluebeam tutorial files\exa
TxDOT Primary Survey CP 102.p... C\Bluebeam tutorial files\exa...
TxDOT Primary Survey CP 103.p... C:\Bluebeam tutorial files\exa...
TxDOT Primary Survey CP 104 p_.. C:\Bluebeam tutorial files\exa

Options
Permission

Save As

Print .
Markup Click OK when your done

Markup Alert
[] Add Documents

Set permissions, session expi-

ratlon and reStrICtlonS Restrict Attendees by Email Address

D Session Expires QOct 22,2020

The next type of collaborative review is Sessions to your Project, you would click the sessions Icon, name your projects Studio Session, and upload the files and set
the options and restrictions, including setting a expiration for the session review by date and time. Then Click ok this will upload the files to a session tab and will
start up the next phase to invite attendees via email. A email will be sent to the attendees for acess to the review session, the attendee will have either option to
attend with other invited attendees or enter the session at his or her schedule before the session expiration date and time. Next Page for Session interface

18



Project: testprofect M 03502974 Owner: Luls.Sanchebadolgoy  Creabed: 10720072000 1 1: 1 P ,ﬂ Upload Stabas ~

Swdio ~ [ H & [ testprogect X

% proectoal - 685:012.874 : N o [ revtpopecs R
] Project name and Session id number &
Wy SEatus

Attendoos L= w
Joined Mol Joined (0) Add Emails to Invite
* Online (1)

E7 {f Ldssanches Status of uploaded files

T ot Shar : i
< |Doepumets o & Gt Sarted with one of these option

rwey CP D2 pof TuleT Primary Sureey CF 10updd
[3] PRIMARY SKETCHES Sheet 1-29.pa
[3) TafeOT Primary Sureey CP 107 pdf - Uploading Type or Paste Emalls
g .: T[T Primary Survey CP WIZ pal - Uplcading

[3] Tale3T Pri Survey CF W pdf - Uslcadi i invi
o ipreldeion St 7 e Ackd Emails from Groups Three options to invite attendees
[3] TxDOT Primary Sureey CF 104 pdf « Uplcading

Record Hatfications Pending Fem
' LulsSancher: Joined Seasion

Session Attendees

Chist

Opsert FOF 10 mairkiusp (@, o
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After you click okay to uploaded the files you want reviewed in the session, it will give you a status of documents being uploaded to the Bluebeam cloud, at the same
time you will get a dialog box that will be asking you three different options of how to invite attendees to your Session review of the documents you uploaded.

It will be connected to the Txdot network so you can select from the usual outlook type interface using the Use Address book, also you can type or paste the emails
and finally a address book that you can save with selected individuals to your project group. The individuals will receive a invitation to the review session with the
project name you specified, Bluebeam identification Session number assigned by the bluebeam cloud, and message you add into the invite. From that email they
then can click the link, and access the files to be reviewed for that session. (Examples of the options for attendee invites is on the next page.)




Invite Users

Add Emails to Invite > Type or Paste Emails

Invite Users

Add Emails to
Address Book

More columns ~ Address Book

Rosezina Global Addre: Luis.Sanchez@txdot. g i Advanced Find

Business Phone Location Department

Project Management S... DIRECTOR TP AM.
.‘. Roshal Moaney General Transp Tech (936) 634-3414 MAINTEMAMNCE A...
.‘. Roshan Shrestha Construction Inspector  (817) 202-2200 AREA ENGIMNEER J...
..‘ Ross Al Rusan-C MTD CEl Contractor (713) 367-6358 MTD
.“ Ross Ayala General Transp Tech (713) 802-5628 MAINTENAMNCE 5.
.“ Ross Crenwelge General Transp Tech (830) 997-4361 MAINTENANCE FR...
.“ Ross Dargie (830) 780-3993
:. Ross Kidwell (325) 776-2226
.‘. Ross Langdale Transportation Engineer 254-867-2756 CENTRAL DESIGN/...
.“ Ross Lewis Perf Based Cont Monitor (254) 867-2787 MAINTENANCE (...
..‘ Ross Lienau Equipment Mechanic (281) 464-5540 MAINTENANCE 5... HOU
.“ Ross McMillan Assistant Area Engineer (306) 743-4496 AREA ENGINEER L... LBB
.“ Ross Sherrod Outdoor Advertsng Co.. 936-435-8574 COMMERCIAL SIG... ROW
:. Ross Smith Equipment Mechanic (512) 832-7170 FLEET OPERATIOM... FOD
.‘. Ross Torres Jr General Transp Tech (325) 453-2890 MAINTENANCE 5... SIT
.‘. Rostam Mahbod Transportation Engineer (214) 319-3513 BRIDGE SECTION (... DAL

<

Cancel

R — Continued on next page
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Taals Windaw Help
1oopt | Ak [ 100% | Match
= PRIMARY SKETCHES Sheet 1-29 X

projectiinal - 885-012-874 ~ | ] HORIZONTAL AHD VEMYICAL CONTROL SHEETS

by Stat

Altendess

Joined Mot Joined (0)

Exit session

* Online (1)

FRIMARY SKETCHES Shest 1-2
Attendees active

click to add more sheets to during session
P

Click on sheet or sheet groups to start up =

your markups and comments.

Pending

LuisSanchez: i SKETCHES

Shest 1-29 pdf

LuisSanchez: Added TeDOT Primary e o ST B D B i ] T TR T X .

Survey p! o sl e = tab over to other pdfs with multiple
* [ LuisSanchez: added TelOT Primasy — 2t o

vy OF 103 pdi

= sheets and other view controls
_

LuisSanchez: Added TaDOT Primary realtime.
wrvey CF 103 pdf

LuisSanchez: Added TaDOT Prirary e : . Zof2 P M 17001100  Seale Mot Set
rvey CP 104 pof

LuisSanchez: Le “  Markups List ~ & 0O Search .. 7 Fibter List

LuisSanchez: Jorn = Ao

'LuisSanchez: Added Cloud ;

' LuisSanchez: Added Cloud 2 LuisSanchez

e LuisSancher
Chat

_ B B

After you gain entry to the session the documents that were uploaded will be ready for you to start using markup tools and comments, they will be a list of attendees
in the Record tab, also list of people notified and those that are pending that have not entered the session. In order to markup the document you would select from
the Documents tab on the left, and start markups and comments, when your finished you can select the next document on the list, if a pdf has multiple sheets you
can advance the page at the bottom of the pdf view window, plus other viewing control functions. You will see in realtime other attendees markups come up while
you are making your own. There is a chat window if you like to make a comment to another attendee while working on your makrups. You can also take advantage
of Microsoft teams and have a group voice conference on a project by sharing a screen since all attendees can visually see each others markups. After you finished
your markup review you click the exit icon at the top by the session project and id number and your done and can go to other sessions from other projects.
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After you leave a session, you can go back into the project or session, 0 W R03IPM od

right click on the document and you can backcheck its revision history
and checkout history for historical docment info on who did last
markups, time of markups and past renditions of the document from
other sessions or reviews. Just click on the revision and it will load the
pdf of the markups you did for that particular day. Nothing is lost and
it keeps records in chronological order.
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Riight click for Session sub-

menu for commands
Same process for removing a session, right click on ses-

sion header and Bluebeam Id number, and it will give
you a series of commands just as the project header.
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Note if you delete A project make sure the session relat-
ed to it is removed also. Always remember your in con-
trol of the project and the backup of files once its re-
moved, its gone from the cloud. That is why permis-
sions and access to antendees is important .
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District Engineer: Tomas Trevino, PE
Deputy District Engineer: Eddie Valtier, PE
TPD Director: Raul Ortega, PE

Thank you for coming!

Basics manual done by Luis Mario Sanchez lll, Engineering/Surveying Spec il
y g g/ YoERy For Bluebeam tech support: Luis.Sanchez@txdot.gov

Special thanks for assistance in software testing: ;
Office 915.790.4290
Martin Sotelo, PE

Rosezina M. Leal, Project Management Specialist

Betzabel Lagunas, Plan Reviewer
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