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GENERAL PREFACE AND NOTES

This technical write up is intended to provide the external user to gain familiarity on how the El Paso Dis-
trict TxDOT office reviews all design plans and other documents, estimates, notes, correspondence and
maps using Bluebeam REVU software. This procedure is standard throughout all TxDOT districts in both

interdepartmental functions and external business operations.

Future External and Consultant use of Bluebeam REVU for

Collaborative document review with El Paso TXDOT HQ,

Other government entities and consultants working on projects with or for TXDOT can download Bluebeam REVU 2020 software
for a 30 day trial period with full capabilities. After the 30 days it can still be utilized but in document “VIEW” only mode which will
restrict all users to view the documents in a live TXDOT Session with limited markup utilization. The external user (attendee) will
be limited in function but will be able to attend sessions. It is recommended that either the consultant or government entity re-
view user specifications and recommendations if considering purchasing the full software suite. If the consultant/government enti-
ty does decide to purchase the full Bluebeam REVU 2020 and or 2021 suite they can request pre programmed standardized Txdot
Bluebeam tools and configuration files to comply with the El Paso District review standards. This option is voluntary and is not a
requirement. Bluebeam has the capability to have multiple users collaborate in the session and the ability to markup the docu-
ment simultaneously with other users and be able to see their comments in realtime.

About Bluebeam REVU Extreme 2020 (Source: Nemetschek Group)

Bluebeam launched in 2002, and adoption of our solutions by the worldwide AEC community has
grown steadily ever since 2003, when DMJHM+H (currently AECOM)—one of the world’s largest

design and engineering firms—chose Bluebeam Pushbutton PDF as its markup and collaboration

solution.

Today, over 2 million people throughout the world use Bluebeam Revu®. In the US, the Bluebeam
Revu is a critical partner for the majority of top AEC firms. Bluebeam is rapidly expanding their
presence, with an office in Sweden and customers in 160 countries. In 2014, Bluebeam joined the
Nemetschek Group, this partnership allows both Bluebeam and the Nemetschek company to con-
nect with even more AEC professionals around the world. For more info on Bluebeam Revu Ex-
treme Software you can visit https://www.bluebeam.com/company for further details.

(Source : www.bluebeam.com/company)
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How Bluebeam works and access thru email invite

It is important that your staff setup their accounts to gain access to email invites.The external user
(attendee) will receive an email invitation from studio@bluebeamops.com that will have session subject
name and summarization of the project. The email will also include a Bluebeam Session ID number that is
hyperlinked in blue that will gain you access to the session, you can also click the join session button as an
option. Please do not confuse the Session ID number with the CSJ they are completely different.

See example of email invite below:

You've been invited to Studio Session 100% PLAN REVIEW (Local Gov&#39;t)

studio@bluebeamops.com
To Luis Sanchez Il

(i) Follow up. Start by Wednesday, July 5, 2023, Due by Wednesday, July 5, 2023,

If there are problems with how this message is displayed, dick here to view it in a web browser.

Click Session ID hyperlink
to enter (option 1)

New to Bluebeam Studio?
‘ Join Session I Create Account
/ —

Click Green Session Button
to enter (option 2)

Join Session to Start
Collaborating

From June 28, 2023, Bluebeam will no longer support Revy 2019 and
earlier versions, Revu for Mac and Vu 2017 and below. Users on these
products will no longer be able to sign into Studio. Visit
bluebeam.comy/pricing to upgrade to the latest ver:

continued access to Studio and get all the latest f

ensure
res of Revu 21

betzabel .gov has invited you (luis gov)
to collaborate on a Session in Bluebeam Studio.
Session Name
eir message:

Hello Team, You have been invited 1o the District Review Bluebeam
session for the 100% Plans for OCTOBER Let projects. Please priaritize
these projects as the session is short and will close by JULY 14 a1 7 PM.
PMO will incorporate your comments into the Review Comment Form
(RCF) the following working day after the review session has closed.
Should you have any questions, please contact any of us at Project
Management Office (ELP_PMO — Betzy Lagunas, Rosezina Leal, or
Brenda Rivera). PS, Session was open a bit early to get an extra few days. |
CS.: 7124-01-006 will be added to this session by next week. Feel free to
start working on this session. Thanks for your participation..

Invited il

ion Name: 100% PLAN REVIEW {Local Goy'
ession ID: 546-082-774

Server: studio.bluebeam.com

You must have a Bluebeam Studio account to join this session

New to Studio?
Studio ia built right into Blusbeam Revu, a markup and collaborstion sclution
designed for design and Starta dar trel
today, or isit our website to learn more.

5 Reply | % Reply All

—> Forward | | K

Thu 6/

Session summary, mile-
stone and deadline for
project. Session invitation
message can be tailored
to convey the type of
review or need

After you click the Session ID or Join Session button Bluebeam REVU will initiate on your machine and start
up the program. Only those attendees who received the invite will have access to that specific session. If

you need additional personnel to be added to the session you will have to contact the session administra-

tor by email and request access/invitation to the Bluebeam session. You cannot share the invite due to

restrictions of users by their email and its security protocol settings.



Bluebeam interface and signing in procedures

The next screen you will see is the sign in dialog box. 1. You must set the server to USA or the USA flag to
be able to access the session sent to you by email. 2. Click “Sign In” and then 3. click the “Create Ac-
count” tab. There you will enter your user information, email and create your Bluebeam Display Name
that you want as your identification in the live sessions. After creating the session you will get an account
confirmation email and click to confirm your registration. 4. After all is completed you will then go back
and click the “Sign In” tab and login into Bluebeam to start up the live session to start adding comments to
the documents during the scheduled review.
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Create your Bluebeam account

SIGN IN * CREATE ACCOUNT

First Name

Last Name

Bluebeam Display Name (?) Studio United

|=] BLUEBEAM
Signin

SIGN IN CREATE ACCOUNT

Bluebear\ID (Your Email Address)
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Email (This will be your Bluebeam ID)

Password
‘ ‘ Sign In

Bluebeam ID

Password must be 8-32 characters and include a lowercase
letter, an uppercase letter, a number and a special character. Luis.Sanchez@txdot.gov

Confirm Password Password

Create Account

Need help signing in




Entering the Active Session Environment

H

T

Menu, GUI and Tools

Bluebeam Pull down
menu

Exit Session
Review Status

Attendees list
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After signing in you will come to a screen
and you next click the 1. Session Icon and
then 2. Click the Session ID number to
enter the Session and view the docu-
ments to be reviewed and marked up.
The attendee has the ability to review
and markup the document anytime with-
in the specified deadline set by the ses-
sion administrator. Also if the attendee
would like a copy of the report from all
the collaborative comments after the
session expires he can request it from the
Session administrator for their record.
Only the administrator can create a ses-
sion report. It can show all or a specific
particpant(s) comments. Session reports
can be tailored to specific needs. A report
can be available upon request.
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7. Bluebeam System tools
8. Document list

9. Bluebeam home button (default

GUI interface)
10. Attendee record and comment

history

11.
12.
13.
14.
15.

Markups list

Document window view
Markup tools

Windows navigational view

Tools by profession



GENERAL QUESTIONS AND SUPPORT

External users can contact session administrator or the Project Management Office (PMO) for session
support and session related issues or other questions at 915-790-4290, El Paso District Office. Re-
questing invite and access to a session initiated by the PMO office to the live collaborative sessions, pro-
ject reviews will be the sole responsibility to the external user to contact PMO if that condition occurs.
Review Comment Form (RCD) will be distributed by the PMO office to those external entities for every
project reviewed. Bluebeam Session and comment form will have a PMO standardized report format
that will be provided to the external participant for their record of the collaborative review after the ses-
sion expiration date. The TxDOT PM who will be provided the marked up pdf plan sets and related docu-
ments for distribution of external entities. If the external entity did not receive the markups they can
contact the PMO office to notify the TxDOT PM to gain copies of that sessions review.

Operating system, access and licensing
subscription options

Bluebeam works thru a Windows OS with options for single user license or Enterprise environment li-
cense pool account. It is best used on a laptop or desktop. The current supported release version TxDOT
utilizes is the Bluebeam 2020 REVU Extreme. It is used statewide throughout the 25 District offices in-
cluding Design, Traffic, Bridge and Construction Divisions. It is becoming a national standard with other
state DOT’s, consultants and Government entities for collaborative review of engineering projects and
document control. Non-subscribers can have a free 30 day trial for the full use of Bluebeam can set up a
Bluebeam ID, install Revu 20 (Revu 21 available), and sign in to access Studio, after the 30 days it must be
purchased for full use. Within Studio, they’ll have limited colors and markup options — such as cloud, call
out, lines and arrows. For Bluebeam Cloud, subscribers can invite collaborators to view files and
markups, as well as interact with punch items, RFls and submittals on the web.
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