U

T

Utility Permit Closeout |

L

A RULIS Job Aid |

T

Y
Utility Consultant September 23, 2024

Utility Owner

District Permit Coordinator

Inspector

- =<2 mMT

C
L
0
S
E
0
U
T

Page 1 of 7

A RULIS JOB AID

© TXDOT Right of Way 2024




Introduction

This job aid will detail the procedure for closing out a utility permit in RULIS, including
submitting as-builts and completing construction, in accordance with the RULIS Utility
Permit Application Workflow. This process requires action from the District Permit
Coordinator, Inspector, and the Utility Consultant or Utility Owner who is managing the
utility permit.

Process Overview
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e Entering End of Work Date
e As-Builts
e Construction Completion Approval

e Administrative Close
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https://ftp.txdot.gov/pub/txdot-info/tpp/txdot-utility-permit-wf.pdf
https://ftp.txdot.gov/pub/txdot-info/tpp/txdot-utility-permit-wf.pdf
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Entering End of Work Date

The RULIS system will automatically send two reminders to the permit holder to enter the
End of Work Date. The first reminder is 7 days before the Scheduled End Date and the
second notice is sent 1 day before the Scheduled End Date.

1. From Action Required, select Process Application from the Action dropdown to
enter the End of Work Date on the Utility Permit (/UP).

725 applyfora permit () Applications 1. Companies/Owners/Contacts * Organizational Units supporc =

Action Required
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« Ids \ce Number, Utility Owner, Application Number, Utility Consultant, State Routes, City,
Application Type, Title, Work Description)

Action v Application Number v state Routes v status ~  status change date ~ v city

BTN 00002/20220809/08041/11019  USO190-KG: From milepost 464 To milepost 466 ! J 021012023

00002/20221207/08260/11325/UP/A  FM1223KG jork in Progress 03/09/2023

0230210/08429/11560/UP | US0084-KG, US0084-LG, US0084-RG onstruction Start Date Entere 03/09/2023 McGregor
0230308/08467/11617 03/08/2023
s 0230302/08457/11607 Entering Design 03/02/2023
woUU2r20230213/08432/11565 Entering Design 02/13/2023

00002/20230213/08431/11564 Entering Design 02/13/2023
00002/20230207/08420/11551 Entering Design 02/07/2023
00002/20230207/08419/11550 Entering Design 02/07/2023
00002/20230127/08410/11539 Entering Design 01/27/2023
00002/20230119/08408/11536 Entering Design 0171972023 Georgetown
00002/2023011/08407/11535 Entering Design 0111972023
00002/20230118/08406/11534 Entering Design 01/18/2023

00002/20230106/08392/11508/UP  UAOD77-KG, UADO77-KG, UAOD77-KG, UADD77-KG nstruction in Progress 01/06/2023

rocess Appicat

2. A notification will appear when you open the utility permit reminding you to enter the
End of Work Date and then select the Submit End of Construction Date button.

|

- =<2 mMT

To exit from "Construction in
progress", please remember
to insert the "End of Work"
date and then press the
"Submit End of Construction
Date" on the actions bar.
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3. The Submit End of Work Date button is disabled until you enter the date in the
Timeframe node. To do this, double click on the Timeframe node in the tree and
enter the Actual Schedule: End of Work Date.

ok
=
Timeframe
The earliest e Is at least one full business day later than the date you submit this request. If you are filling out this application and submitting it during
Next steps afte  business ho t start date would not be the following business day but the second business day. For Example, if submitted on Tuesday at 10:00 am the
earliest star rsday.
Proposed Schedule:
Project: Hectri Fomite | oupnuzs- 0328023 . I
App mbe
il
n  Duration:
E 7]
? Actual Schedule:
Work
Edit  View ert F it
Paragraph BJ] EE=EE £ & = ®

4. After the End of Work Date is entered, the Submit End of Construction Date button
will become enabled. Select this button to move the permit to a status of
Construction Completed - Waiting for Inspector Approval. The utility permit will
then be sent to the assigned Inspector so they can complete the inspection.
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As-Builts

After construction is completed, the District Permit Coordinator or Inspector will determine
whether As-Builts are mandatory. For step-by-step guidance on uploading As-Builts, please
review the RULIS Importing Vector Files Job Aid.

Uploading as-built data is always recommended, even when not required. If the As-Built data
is not required, the system will use the original design data to share with others working in
the same area.

As-Built data will be reviewed by TxDOT. TxDOT may require modification or adjustments
before as-builts are accepted.
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https://www.txdot.gov/content/dam/docs/right-of-way/rulis-job-aid-importing-vector-files.pdf
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Construction Completion Approval

After the As-Builts are accepted by TxDOT, the Utility Owner or Utility Consultant that is
managing the permit will need to Finalize Construction Completion.

1. From Action Required, select Process Application from the Action dropdown next to
the permit that is in a status of Construction Completed - Waiting for Inspector

Approval.

25 % Applyfor a permit () Applications 11! Companies/Owners/Contacts * Organizational Units

Action Required

Action v Application Number v state Routes

m 00002/20220809/08041/11019 US0190-KG: From milepost 464 To milepost 466

2/20221207/08260/11325/UP/A  FM1223-KG

b230210/08429/11560/UP | US00B4-KG, US0084-LG, US0084-RG
0230308/08467/11617
’ 0230302/08457/11607
owuzr20230213/08432/11565
00002/120230213/08431/11564
00002/120230207/08420/11551
00002/20230207/08419/11550
00002/20230127/08410/11539
00002/20230119/08408/11536
00002/20230119/08407/11535

00002/20230118/08406/11534

00002/20230106/08392/11508/UP  UAOD77-KG, UAD077-KG, UAOD77-KG, UADD77-KG

f

(Searching fields : Reference Number, Utility Owner, Application Number, Utility Consuitant, State Routes, City,

Application Type, Title, Work Description)

v status v status change date ~ v ity

j 0311022023

03/09/2023
rt Date Entered 03/09/2023
03/08/2023
03/02/2023
02/13/2023
02/13/2023
0210712023
0210712023
0112712023
0171972023
0171972023
01/18/2023

01/06/2023

[ ]

Georgetown

2. The Finalize Construction Completion button will be enabled. Select this button to
move the permit to a status of Construction Completion Approved. This is the end of
the RULIS utility permit workflow and the permit moves out of the Action Required

queue.

=» FINALIZE CONSTRUCTION COMPLETION |
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Administrative Close

The utility permit will automatically transition to Administrative Close after a certain time
period if the Utility Owner or Utility Consultant managing the permit does not select the
Finalize Construction Completion button, which will only be enabled once As-Builts are
accepted by TxDOT.
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Design Workflow Status As-Builts Required Time Until
Administrative Close
Waiting for As-Built No (optional) 90 Days
Waiting for As-Built (MANDATORY) Yes 3 Years
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