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) Connecting you with Texas.
I Texas Department of Transportation

Presenter: Russell Johnson

Russell Johnson serves as the Business Operations Project
Manager for TXDOT ROW. He is responsible for managing the
health of the statewide Utility Portfolio — focusing on business
process improvements that will increase operational
efficiencies. He also is the Lead Worker for the Portfolio
Management Section which processes the UACV Invoicing,
release of Purchase orders, and payments (Utility
Relocation)/Audits. He has been with TxDOT for 5 years and
before TXDOT he has more than 10 years of business
management experience in the areas of retail, restaurant, and
sales. Russell holds a Bachelor of Arts degree in Business
Administration from Huston-Tillotson University and is a proud
veteran of the US Navy.

In his free time, Russell loves to travel — frequenting the Virgin
Islands. He also volunteers his time with his organizations,
Rishon Lodge #1 A.F. & A.M and Epsilon Iota Chapter of Omega
Psi Phi Fraternity Inc. Russell enjoys sports and loves the
Dallas Cowboys.
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Connecting you with Texas.

Presenter: Shereen McKenzie

Utility Week 2024

Shereen McKenzie was born in Kingston Jamaica
but currently resides in Austin, Texas. She is a
proud member of Delta Sigma Theta Sorority
Incorporated and a graduate of Huston-Tillotson
University where she obtained her Bachelor of
Science Degree in Biology and a Master’s Degree
in Educational Leadership. Shereen spent the last
10 years in the educational field in a variety of
roles such as a Science teacher, District trainer,
Adjunct Professor and Assistant Principal before
coming on board to TxDOT’s ROW Division Utility
Portfolio Section as a Utility Portfolio Coordinator.
Shereen enjoys traveling to different countries,
shopping, reading books, hiking, and spending
time with her family, friends, and her dog Bella.
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Welcome everyone to TxDOT Utility Payment Workshop

Texas Department of Transportation, ROW Division


Presenter Notes
Presentation Notes
Good morning everyone!  We are so glad to have you join us today to learn more about the TxDOT Utility payment process!


Goals

By the end of the workshop,

one will be able to apply

knowledge, understanding, and
skills to review and assemble | ‘

the TxDOT Ultility |

Reimbursement Package for & \S"
processing. | T

Texas Department of Transportation, ROW Division 6


Presenter Notes
Presentation Notes
Outline the  goals
Mention this is high level overview
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Goals

Preparing for a payment

Prompt Payment Law

Types of Billing Packages

Standard Utility Agreement & Attachments
Prior to Billing Needs

Types of Supporting Documentation

S U i Y Y R A o o [ o R

Response to Division Compliance Memo
Billing Checklists

CPA Screenshot

Partial Payments

Utility Invoice

Cost Comparison Sheet

Supporting invoices/Certified Ledger
Contract Work

Buy America

Recorded Quitclaim/Easements/ JUA’s
Assembly of Payment Package
Additional Resources- External

Q&A

Texas Department of Transportation, ROW Division


https://www.picpedia.org/chalkboard/a/agenda.html
https://creativecommons.org/licenses/by-sa/3.0/

Preparing for a payment

Before you begin the payment process...

= (Gather, organize, and file information throughout the relocation process.
- (Buy America, AP-152, W-9, quitclaims, etc.)

1_Memo

2_Billing Checklist
3_Invoice from Utility
4 Invoice Summary
5_Cost Comparison

6 Tin

7_Supporting Documentation

8_Buy America
9 Bid Docs
10_JUA

)

Texas Department of Transportation, ROW Division 8



Presenter Notes
Presentation Notes
Another important step is to gather, organize, and file information throughout the relocation process.

As UC, for each project I created these file folders and would file items as I received them.  Once complete I created a final pdf with all documentation.



Prompt Payment Law

= |t makes the process much easier if the Utility and the Utility Coordinator communicate... a lot!

= That means communications starts @ 30% plans, and continues on throughout to 60%, 90%, final
plans, utility relocation, and the billing process!

TxDOT wants to work with the utility and see that they get paid!

30 Day | Wl
‘Prompt Payment Law

Texas Department of Transportation, ROW Division


Presenter Notes
Presentation Notes
Communication with the utility

As a utility coordinator I found it beneficial to always have an open communication line between TxDOT and the Utility.  This helped in so many ways.  

When we are able to start the communication process as soon as we know about the project and continue that throughout the relocation completion and into the billing process, this #1 factor does indeed help make the billing process go smoother.  

Our goal is to work together with the utility to see that they get paid.  

In order for payments to be processed in a timely manner without incurring interest there is a 30 Day prompt payment law that is governmental law. 





Prompt Payment Law

"rompt Payment Law

Government Government
Code Code
2251.021 2251.042

Payment due within
30 days of receipt
of invoice

Additional
Information

TxDOT has 21 days
from receipt of
date stamped

invoice to reject
payment

Time starts the date
TXDOT receives a
complete invoice

package

Prompt Payment
Law does not apply
to payments
undergoing audit

District must date
stamp the invoice

Texas Department of Transportation, ROW Division


Presenter Notes
Presentation Notes
Under Government Code 2251.021 the payment is due within 30 days of receipt of invoice.  Time starts the date TxDOT receives a complete invoice package, and the District must date stamp the invoice once received.

Under Government Code 2251.042  TxDOT has 21 days from receipt of date stamped invoice to reject payment. 

As a UC, I would communicate with the utility and work on what I called a “working invoice”.  I would have them send in their packet of support documentation along with their “working invoice” and we would work on gathering all information before the final submission of “the invoice”.  A courtesy review of the invoice if you will.  Many of you may already do this and that is great.   What this does is it eliminates the stress of the clock.  If you have gathered what you think is a good, complete packet and submit to ROW_Utility_Request on day 1 of stamped date, that gives ROW Division and ROW Finance ample time to review the payment as well and not incur any interest.

By keeping that line of communication open with the utility, the UC will be able to navigate the utility in completing a final payment packet in a timely manner without interest or falling into misc. claims.  




Prompt Payment Law — Time Table of Payment Processing

1. Begin creation of payment package as documents are being received.

2. Request invoice when all documentation needs have been met.
3. Receive invoice — Date of DISTRICT DATE STAMP - GO!
WARNING!!!

Payment must be accepted or returned within 21 days

4. DAY 1 -7 District completes Payment Package and emails, in single
PDF, to ROW __Utilityrequests, recommending payment.

5. DAY 7 -14 ROW Division, UPS Section reviews package and makes
request to District for any missing documentation.

6. DAY 14 - 21 ROW Division, UPS Section, must forward approved
package to FIN for processing, or return.

Texas Department of Transportation, ROW Division 11



Types of a Billing Packages

 Partial * Final * Desk Audit  Lump Sum « LPA
Payments Billings 100% Payments
90% (Local
Utility
Procedure)

Texas Department of Transportation, ROW Division 12


Presenter Notes
Presentation Notes
The Utility Portfolio Payment Section receives 5 types of payment requests for processing.
Partial Payments - These can be submitted every 30 days.

Final Billings- These are processed at 90% of the actual cost. The 10% retainage of the payments is processed through Audit.  
100% Desk Audit Payments  – These payments have an approval amount up to 150K. The district will still submit for 90% of all final billings. The process is the payment will be reviewed at the first level and then Audit will do their desk review. If agreed, the district will be contacted and requested to resubmit at 100%. 

Lump Sum- When the utility agreement is on a lump sum basis, eligibility is established upon execution of the agreement, and no final audit is required.

LPA Payments – Are reviewed and processed by the Audit team.

Let’s go over the components of a billing package.


Standard Utility Agreement

STANDARD UTILITY AGREEMENT
U Number: LHility 10:

5 The Standard Utility Agreement outlines the plan set,
s Aoty oSt e Sttt T, s by nd reng e e Tt Comisson estimate, and legal requirements of a specific

{"5tate”), and ! 'Llhllly" n-; I:|',' and mmugh its -::Iuly suthorized repr ative, shall be effective

date of approval and ution by and on behsif of thr:. State. N - aCCO m m Od ati O n .

WHEREAS, the State has deemsad it ne y
and approved by the Federal Highway Administration
“Highway Project’);

WHEREA S, the proposed Highway Pr 1 ment, removal, andfor relocation of certain
facilities of the Utility as indicated in g stat ke | [Enter scope of work here or submission will

I::: ﬁ:ﬂrzﬂlﬁl 1 Hﬂ:l:h-m-;nt P::Il'f as shown in the Wility's plans, specifications and estimated costs, which Th e d OCu m e n tatl O n th at IS req u I red at bl I | I n g IS
WHEREA 5, the State will participate in the f the adj nt, remaval. and relocation o rtzin fac

e S 5y s s o S . = designated within the Standard Utility Agreement.

WHEREAS, = o acknowledges the Uility's i st in certain
lsnd um:l that entitle djus : artain of its
far -

NOW, THEREFORE, BE IT AGREED:

ity e coss s insdsiment. emval s elocsion o e iy’ s Each Standard Utility Agreement, and thus each
payment package vary slightly in the documents that
"*,-.q 502G 53 . are required to fulfill all legal requirements.

Subpart B.

The Utility shall supply, upon request by the State, p
regulations, and guidelines prior to the commencement o

The Utility shall not commence any physical v
d with the phy
ot Any
mb r=ﬂm=r11 and

Texas Department of Transportation, ROW Division 13


Presenter Notes
Presentation Notes
READ-  The Standard Utility Agreement outlines the plan set, estimate, and legal requirements of a specific accommodation. Review your Standard Utility Agreement as there are going to be documents from the SUA that will provide you with what is needed for your billing package. Each SUA and thus each payment package varies in the required documents to fulfill all legal requirements. 



Standard Utility Agreement Attachments

ost Estimate
*Buy
America*
Property Plans &
Interest Specifications

LN - Attachment “B”

Attachment “G” | =LuGuth Method

Standard
Utility

Eligibility

Attachment “F” Ratio Sl Attachment “C”

of Work

Joint Use Statement

c '
or Permit Contract -
Attachment “E” Attachment “D

Work

Texas Department of Transportation, ROW Division


Presenter Notes
Presentation Notes
Here are some cover sheet attachments within the SUA that will guide you to what will be needed at final billing. 

http://gsd-ultraseek/txdotmanuals/utl/utility_property_ownership.htm#i1003774
http://gsd-ultraseek/txdotmanuals/utl/affidavits.htm
http://gsd-ultraseek/txdotmanuals/utl/utility_joint_use_and_occupancy.htm
http://gsd-ultraseek/txdotmanuals/utl/use_of_contractors_on_utility_work.htm
http://gsd-ultraseek/txdotmanuals/utl/estimate_categories.htm#i1004808
http://gsd-ultraseek/txdotmanuals/utl/utility_plans_and_specifications.htm
http://gsd-ultraseek/txdotmanuals/utl/use_of_contractors_on_utility_work.htm
http://gsd-ultraseek/txdotmanuals/utl/utility_joint_use_and_occupancy.htm
http://gsd-ultraseek/txdotmanuals/utl/utility_property_ownership.htm#i1003681
http://gsd-ultraseek/txdotmanuals/utl/estimate_categories.htm#i1004808
http://gsd-ultraseek/txdotmanuals/utl/utility_property_ownership.htm#i1003681
http://gsd-ultraseek/txdotmanuals/utl/agreement_assemblies.htm#i1004549
http://gsd-ultraseek/txdotmanuals/utl/utility_plans_and_specifications.htm

What documents may be needed prior to or at billing?

General Documents:
(If Applicable)

Buy America
Continuing Contract Rate Sheet
(Engineering and Construction)
Bid Tabulations

Engineering Rate Sheets
Quitclaim

Joint Use Agreement

Chain of Ownership

ROW PM Easement Valuation
Permit

TINS record (Utility Organization)
AP-152, W-9
ROW-U-27

The ROW Compliance Memo will list the documents required

prior to or at billing, but you should also review the SUA.

Cost Documentation:
(If Applicable)

Invoices for externally acquired materials
Invoices for external labor costs

Certified Time Sheets (Payroll) for internal labor
Certified Ledger for internal materials

The Estimate from the SUA will provide
the breakdown of the cost documentation.

Texas Department of Transportation, ROW Division


Presenter Notes
Presentation Notes
Here are some general Documents that may be needed prior to or at billing. -CLICK- The ROW compliance memo will list documents required at billing to assist you, but it is recommended you also review the SUA as well. 
-CLICK- Here are some examples of Cost Documentation that are acceptable for supporting documents for actual cost. –CLICK- The Estimate from the SUA will provide the breakdown of the cost documentation. 
Let’s go over some of the Types of Supporting Documents. 


Types of Supporting Documentation

Preferred Acceptable
Cost Type Documentation Documentation

Certified Utility Company's

Utility Labor Certified Time Sheets ,
accounting ledger

Certified Utility Company's

Utility's Equipment Certified Time Sheets accounting ledger

Inspector's diary of material on
hand or installed and the
Certified Utility Company's
accounting ledger

Materials and Supplies Invoice from Supplier

Completed Plan Sets and
Consultant Engineering Invoice from Consultant Certified Utility Company's
accounting ledger

Inspector's diary or approval of
Contractor Services Invoice from Contractor work and the Certified Utility
Company's accounting ledger

Texas Department of Transportation, ROW Division 16


Presenter Notes
Presentation Notes
As you see here is a list of preferred and acceptable examples of supporting documentation for cost type. All Payment requests must be supported with adequate documentation. 
Invoices should have a clear description of the services or items provided and they must be legible.

Documentation requiring certification will require to be on a Company Letterhead, be labeled of what certification it is, have project-specific information, and be certified by the appropriate utility personnel as being true and correct. 

For audit purposes, it would be a good practice to include as much information as possible. 




Reimbursement Guide Attachments

Payment
Submittal

Quit Claim, W\ “eduest BFh; ision

Easement . ‘ Compliance

Release, or memo
JUA Response

ROW-U-

1 Form 1818, BillChkDi PPPaST
Attachment “J L R 'cor % Attachment “C

Certificatio Checklist
Tool

Utility
Reimbursemen CPA
Attachment “1” Guide Sl b | Attachment “D”
or AP-152,
W-9 & 74-
176

Invoices

Gy &/
Attachment “H Cert;ired Attachment “E”

Ledger

Attachment “G” Attachment “F”

Texas Department of Transportation, ROW Division


Presenter Notes
Presentation Notes
The reimbursement guide will be shared with you in the chat. Make sure you open it with the app and not the browser. It doesn’t look right if it is opened in the browser. You can follow along if you wish as we go over the attachments to see the coversheets and examples.

http://gsd-ultraseek/txdotmanuals/utl/utility_plans_and_specifications.htm
http://gsd-ultraseek/txdotmanuals/utl/use_of_contractors_on_utility_work.htm
http://gsd-ultraseek/txdotmanuals/utl/utility_joint_use_and_occupancy.htm
http://gsd-ultraseek/txdotmanuals/utl/utility_property_ownership.htm#i1003681
http://gsd-ultraseek/txdotmanuals/utl/estimate_categories.htm#i1004808
http://gsd-ultraseek/txdotmanuals/utl/utility_property_ownership.htm#i1003681
http://gsd-ultraseek/txdotmanuals/utl/agreement_assemblies.htm#i1004549
http://gsd-ultraseek/txdotmanuals/utl/estimate_categories.htm#i1004808
http://gsd-ultraseek/txdotmanuals/utl/estimate_categories.htm#i1004808
http://gsd-ultraseek/txdotmanuals/utl/estimate_categories.htm#i1004808

Attachment “A” Paym

Attac
“A”

* Paymer
Submitt
Reques

Attachment “A”
Payment Submittal Request Memo

(District use only)

The district will create a memao to the division to submit the payment package. This will
provide a summary of the package and any pertinent information nesded to process the

|

Date: (of submission)
To: (ROW Division Director or ROW Utility Portfolio Section Director)
Through: (TxDOT district representative)
From: (TxDOT district engineer)
TxDOT district engineer signature or initials
Subject: Payment stage (must match TxC), U#/UID, M#
O Payment ID # (MDOOODO) provided once payment is created in TXC)
O Project information: (must match TxC)
Example:
Subject 90% Payment, UD0000,/U00000000, MOODOOD0
Litility Mame:
County:
RCSJ:
CCs):
HWY ##: from abc 1o xyz

Memo Body
Provide a summary of the invoice package and state any unusual circumstances that are
important for the processing of the invoice.

O

O
O
O

Amount of payment (deduct 10% retainage from utility invoice)

List of the supporting documents included in the package

Motes (Compliance memo responses or out-of-the-ordinary situations
addressed)

Save the invoice package as a single PDF document and electronically
signed by the district engineer.

Page 5 of 46
& TaDOT Right of Way 2024
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Attachment “A” Payment Submittal Request Memo

Memo Body

Ini_tials for Dis.tric.t M E M o

. Engineer and District _
To: Kyle Madsen, JD, CTCM Representative May 21, 2024
Director, Right of Way Division

Through: Steve Warren, P.E. PrOjeCt information matCheS TXC

DE, Lubbock District, LUuDDOGsSimbiaie Initial:
Payment stage -

From:  Kylan Francis
TP&D Director, Lubbock-05 District Initial: 6/10/2024

Subject: City of Plainview Water, Rartial Payment #4

Utility 1D #: U00014851 ROWIS U#: n/a
Project info RCSJ: 0439-05 CJ 27 County: Hale

The correct amount is referenced in memo
— moum of Pafﬁ?ii Duel—;:t:: SHLQ:‘.:‘[: 24 FVmEntn and TXC

The District has reviewed this request@nd the documents within and recommends payment.
Attached are the following d this payment request:
10% retainage
1 This Memo and C deducted
2 TINS record -
3 Invoice from the Utility with date stamp from District ° N t (C p I p t-
4 Copy of original or supplemental estimate o es om Ia nce memo res onses or ou
5 Documentation of costs - n u
f-the-ordinary situat dd d)
In addition the following is attached: o e or Ina SI ua Ions a resse
Form 1818 and Supporting Documentation [dCther
Consultant Engineering Rate Sheet
Bid Tabulations
Continuing Contract Rate Sheet
| |Joint Use Agreement
- Quit Claim

ding this request, please contact: Terry Baker

'e;;;nng;;uu;;;ge o pesseconieet S  Ensure the district engineer Electronically
B initials

addressed

Mo Quick Claim’ Deed or UJUA was required as per Jana Walling, Attorney ROW Division

» List every document contained in correct order

Our
An Equal Opportunity Employer

3. Payment Return Memo

Texas Department of Transportation, ROW Division 19


Presenter Notes
Presentation Notes
The example memo you see here is generated from the checklist & memo tool on the “Payment Return Memo” tab. This is preferred as it builds the memo for you as you are entering the data in the appropriate fields for the checklist. If you are using the BILL-U-ChkDIS form and will be creating your memo I would recommend that you use this as a reference guide so that all the information needed is included. 

-CLICK- We just ask that you double-check your project information to ensure it is accurate and matches TxC. and that the amount reflects the deducted 10% for retainage. 

The notes section of the memo is a great place to add compliance memo responses, any out-of-the-ordinary situations to address, or the verification statement the district needs to confirm contract rates when the contract aren’t provided.  

And the district engineer initials are  included.


Attachment “B” Response to the Division Compbliance Memo

Attachment “B”
Response to the Division Compliance
Memo

(District use only) (If applicable)

Provide responses, answers, and documenis that address the deficiencies and/or the
general notes from the division compliance review memo for the standard utility agreement
or the supplemental agreement.

- Z M2Z2mM ® I C W= —mMD

0 The standard utility agreement/supplemental agreement compliance
memo comments and deficiencies have been addressed and are included
in the packet.

O Provide answers and documents if required.

mQo —c O

R
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E
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Attachment “B” Response to the Division Compliance Memo

The El Paso District recommends approval on NuStar's request for a second partial on invoice
CA_2024009, dated March 11, 2024, in the total amount of $3,

Right of W Ivision™s memo dated April 11, 2023, includes the following deficiencies:

1. The utility agreement information is incomplaeta in TxC.

¢ [nformation has been updated in TkDOTCOMMECT. Response to
deficiency

1] i in the agre nt
st before billing that the consultant engineering
5 been obtained by your office.

Response to

deficiency /

Responses to the compliance memo- (may be provided
on the below methods)

e Memo
o Billing checklist notes
e Email

Texas Department of Transportation, ROW Division 21


Presenter Notes
Presentation Notes
The compliance memo comes from the review of the standard utility agreement or the supplement agreement. Please provide, responses with answers, and/or documents that address the deficiencies and general notes. Responses can be provided on the district memo, billing checklist notes, or stated in an email included in the billing package. 


Attachment “C” RC

Attac

 ROW-
BilllCh

 Check
Tool

Attachment “C”
ROW-U-BilIChkDist or Checklist Tool

(ROW-U-BillChkDist or District Checklist/Memo Tool)
(District use only)

The: district will complete a checklist either Form ROW-U-BillChkDist or the Checklist and
Memo Tool and include it with the payment submittal package to the division.

ROW-U-BillChkDist

O Completad: All “Project/Agreement information” fields.

OO0 Completed: All “Checklist” fields.

O Completed: “Remittance and Audit” information.

O Completed: “District Notes™ with any additional information as needed.

District Checklist and Memo Tool
Mote: The information entered and the guestions answered will populate the
memo request. It is recommended that yvou use the generated memao.

O Ensure there are no red highlighted fields.
All red highlighted fields need to be addressed in the comments or the
memia.
O The Cost analysis tab will verify that the supporting invoices/documents
equal the amount requested for reimbursemeant.

R
E
I
M
B
U :
R
S
E
M
E
N
g

t Ec‘.l!
Checklist Tool

ecklist/Memo Tool)
ly)

-L-BillChkDist or the Checklist and
package to the division.

onal information as needed.

bns answered will populate the
ou use the generated memo.

- Z m=m 0w I € W= — M3

essed in the comments or the
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Presenter Notes
Presentation Notes
Either one of these is acceptable for Attachment C. 


Attachment “C” ROW-U-BILLChkDist or Checklist Tool

Ensure all info LITY PAYMENT/BILLING CHECKLIST o
A& entered matches Txc (to be included with submitial) S ate form

e —ii— i — ROW-U-BillChkDist

Const (5 No.: ROW Project ID:

Amount with
y Full Authority Date: 10% Retainage

Agreement Execution Date: Emergency Work Authe tion Date (if applicable):

Payment assembledby: [T T Utility Coordinator [] TxDOT Consultant

Dates of Work (from/ta): to

Funding: [15tate [ ] County [ ]City [ ]Federal []LPAs)(ifapplicable):

The Billing Package Contains: [7] District Memo to ROW Division [ Invoice

Completed: All “Project/Agreement
information” fields.

[OYes [JNo [ON/A Tx MECT Payment Vouche te co PINAVID/TIN, Delivery Date, Partial Payment
ap e, final audit flected if applicabl al or part
b i Tect, Corm ,

[INo

O Mo

| F']l:l

[INo

Mo

No

[INo

Field verification o
Pay pending determ
Materials iden

. Completed: All “Checklist” fields.

ct and do not exceed maximum amount

[INo
[INo

Mo
[INo
[MNo
[INo

Mo
[INo

Only select

. [ I CERGEN
Established el apply

T Completed: “District Notes” with any
_ additional information as needed.

o

"

ooooo
m o

o

15 and Totals are correct

m

"

o

completion, dates of work for billing show
applied at time of approval satisfied/addressed
Partial Payment: mpleted Form ROW-U-
Database entries made (R( i i only)

o

"

Onoooo0o0oo0oonon ooooonoo

5
5
5
5
£
5
5
5
5

ooooono

Notate special considerations
(ex. Addressing compliance memo)

9

Prepared By:

Texas Department of Transportation, ROW Division 23


Presenter Notes
Presentation Notes
READ FIRST- The districts will complete either a ROW-U-checklist Form or the Checklist and Memo Tool to include with the payment submittal package to the ROW division. This one is pretty self explanatory you will just need to ensure you fully complete all fields accurately and ensure it matches TxC. 




Attachment “C” Checklist & Memo Tool

Complete all fields
and ensure
matches TxC

I Texas Department of Trans

Ensure there are no red highlighted
fields. All red fields must address in

comment of memo.

Che _klist

KLIST
|

U15536
U000007 34

Accounting Method [SUA B
Feimbursement Justificatio
Fayment Assembled B

ty
Payment ID# MO0315598

Full Authority Date
Agreement Execution Date
Supplemental Ezecution Date
brgency Work Authorization Date
Dates of Work: Start Date:
End Date:
District Date Stamp on Invoice:
Currently on Day [<14]):

ated Total Accommodation Cost:

Gross Estimated Utility Costs:
Gross Actual Costs: # 3 than 25% or a
Betterment Supplement is
Salvage Credit: required
Depreciation:

Amount Retained:
artial Payments [if Applicable]): 1
2

Amount to
submit for
Previous Partial Pagments: 01 payment
imount of this Pagment Request:

Notate special

considerations

(ex. Addressing
compliance memo

Provides
automated

production of
memo

District Checklist and Memo Tool

Complete all fields with accurate
project information and ensure it
matches TxC.

Ensure there are no red highlighted
fields. If there are any that will be
left red please address why in the
notes.

Texas Department of Transportation, ROW Division
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Presenter Notes
Presentation Notes
This is the Checklist & Memo Tool again ensure to complete all fields with accurate project information and ensure it matches TxC. -READ 2 BULLET- The information entered, and questions answered will populate the payment memo. It is recommended that you use it to take advantage of the formulated cells that calculate everything for you and the memo being generated at the same time. 



Attachment “C” ROW-U-BILLChkDist or Checklist & Memo Tool

Utility Coordinator's Cost Documentation Analysis

Amount
populated

Type or Source from the

checklist

Documentation total should be:

Amount

Current Documentation Totalk
Total accumulated

Difference:

from the below
entered amounts
from supporting

documents Contract Labor

Surveying & Mapping LLC, Survey
Corlis G Stewart, Inspection

Corlis G Stewart, Inspection
Surveying & Mapping LLC, Survey
Low Construction LLC, Contract Labor
LA-TEX ASSOC LLC, Inspection

Low Construction LLC, Contract Labor
LA-TEX ASSOC LLC, Inspection

Low Construction LLC, Contract Labor
Surveying & Mapping LLC, Survey
PERC Engineering LLC, Engineering
LA-TEX ASSOC LLC, Engineering
Corlis G Stewart, Engineering

PERC Engineering LLC, Engineering
Maverick Brothers INC- Material
Overhead

$5.135.00
Remaining
costs that need 5\5_, 505.06
supporting
documentation $ 106394
$2,529.90
$78359
$24 949 68
$10,166.00
$153,262 32
$13,697 56
$93,966.00
$7.307 72
$400.00
$1,522.03
$834.50
$5,650.00
$11.008.8
List

supporting $ 95,062.28

amounts

2. Cost Documentation Analysis

District Checklist/Memo Tool

Enter all supporting invoice amounts
Verify the “Difference” is $0.00

Highlight dates on each invoice or
certified ledger

Note in packet *Service Date (last date
in packet)

Texas Department of Transportation, ROW Division
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Presenter Notes
Presentation Notes
On the “Cost Documentation Analysis” tab of the Checklist & Memo Tool, you will list the supporting invoice totals to ensure the total calculation equals the amount invoiced for reimbursement.
The “Documentation Total” is populated from the “Amount of this Payment Request” field in the “UPS Payment Request” tab from the previous slide. The “Current Documentation Total” is populated from the totals listed for the supporting invoices. Your “Difference” is populated from the “Documentation Total” and Current Documentation Total”. This is a good checks and balances tool to ensure all the supporting documents are present and equal the amount of the actual cost. 


Attachment “D” - CP.

Attachment “D”
Texas ldentification Verification (TIN#)
CPA Screenshot or AP-152 and W-9

(District use only)

The district should acquire the CPA screenshof from USAS to verify the wtility account is
active, the TIN% and the address match the invoice. The district may need to update the
information by submittal through OnBase with an AP-152 and W-9 from the ulilify.

O Taxpayer number (TIN#) captured (matches what is on the utility invoice or
provided by the utility in writing)

O Mail code (must be listed for the utility (organization) in TxC)

O securing Source: 601

O status: (A) Active (Ensure TIN# is active with TxDOT before submitting a
payment request.)

O Name (matches utility invoice)

O Address (matches remit to address on utility invoice)

If the TINS# is NOT Active (If applicable) (must be submitted through OnBase)

AP-152

O Name (matches W-9)

O Taxpayer number (matches W-9)

O Address (matches remit address on invoice)
W2

O First name (matches AP-152)

O Taxpayer number (matches AP-152)

O Address

If the Liility has names or ownership.

O chain of Ownership (If the current payee differs from the agreement then a
“Chain of Ownership” will need to be included in the payment packet)

R
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I
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R
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T
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arification (TIN#)
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ks what is on the utility invoice or
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ded in the payment packet)

nent of Transportation, ROW Division



Presenter Notes
Presentation Notes
CPA Screenshot-
AP-152-
W-9 -
74-176-



Attachment “D” - CPA Screenshot (TIN Verification)

CPA Screenshot « Taxpayer number (TIN#) captured from
e prenies veccs GENEENESR USAS matches what is on the utility invoice

OWNERSHIP TYPE: OUT OF STATE CORP. IAT IND:
ACTIVE MC CNT: 1 1099 MC LOOKUP: PF12 NEXT AVAILABLE MC: 001 and Txc

MAIL CODE: 000 SIC CODE: 99995 SECURITY TYPE: 1 SECURING SOURCE: 601
STATUS: A ON HOLD TELEPHONE: 469-646€-2000
NAME : ADDRESS IND: S

_ - Mail code listed for the utility under

CITY: DALLAS sTATE: TX zIPcoDE: (B ZzoNE coDE: 057

* “Organization” matches in TxC

Check USAS system to see if the following items are met. IE any of the
following items are answered by NO, then will need teo have utility fill out
and submit to District AP-152 and W9. District will then upload AP-152 and

W-3 into ONBASE. « Securing Source:

Is TIN# ACTIVE?

blank « (No letters or other numbers). Status is “A” Active (If UNIpatches

B : Utility Invoice AXPAYER NUMBERT®
name and add match the USAS name and address? I” Inactive submit AP- -

152 with W9 to : OUT OF STATE™CO - T2 s
OhEasE) MC CNT: 1 1099 MC LOCKUP: PF12 NEXT AVAILABLE MC:

END OF DISPLAY - PF1=HELP, PF3=QUIT, PF4=INQMEN L Eett

Bl 999 SECURITY TYPE:
D

Search date
is recent

* StatUS: (A) DALLAS STATE: TX ZIPCCEEIEHECRCNE ZONE CODE: 057
Source Code
1-{#

D 0] e o see if the following items are met. IE any of the
adli;ﬁf;i:‘:;;ies >~ answered by NO, then will need to have utility £ill out
ict AP-152 and W9. District will then upload AP-152 and

« Name matches utility invoice

W-9 into ONBASE.

 Address matches remit to address on . Is TIN# ACTIVE?
: s S i or 6017 (No letters or other numbers).

Utlllty InVDIce ; = and address match the USAS name and address?

END OF DISPLAY - PF1=HELP, PF3=QUIT, PF4=INQMEN

Texas Department of Transportation, ROW Division
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Presenter Notes
Presentation Notes
READ FIRST- A CPA screenshot must be included in the billing package with the following requirements. -READ BULLETS- If the status is “I”  this means it is Inactive and requires a completed AP-152 and W-9 to be submitted to OnBase for a new mail code. This is required to be done before submitting a billing package. The Search date needs to be recent to ensure it remains active by the time payment is approved. I believe TINs become inactive every 12 months. 


Attachment “D” — AP-152 & W-9

Application for Texas |dentification Number

= See inzfructions on back

1. Is this a new account? ‘ES  Maid Code D00 40 Enter Mail Code |
Complete Sections 1-5 Complete Sections 1,2 &5
T2 Texas ldentification Number ndicate the type of number you are providing to be wsed fo
E hon Nurnber (EIN) (2 digis)
Social Security number (SSN) 2 digts) Enter the

number indicated 4 .

Click on “Print Form” and
print doc before sending
it though the TINS Portal

. W=9 Request for Taxpayer

Diopartmeont of the Treazury
Irntemal Revenue Service

Give form to the

Faow. March 2024) Identification Number and Certification requester. Do not
Go to www.irs.gov/Form W for instructions and the lates! information.

send to the IRS.

Before you begin. For guidance related 1o the purpase of Forrm W-B, see Pupase of Fom, below.

entity's name an kne 2

1 Mame of entityindivicual. An entry is Feguired. (For a sole propnetor or disregarcisd enbity, enior Bhe Cwner's name on ling 1, and enber the businkss/disregarded

Business name'disregarded entity name, i different from above.

ndividual Taxpayer ldentification Number (ITIN) (¢ aigrs)
Sompiroller's assigned number (FOR STATE AGENCY USE ONLY) (11 aigits)
Curent Texas Identification Number (FOR STATE AGENCY USE ONLY) {17 aigits)

Section 1

anly one of the following seven booes.

3 Ane you currently reporting any Texas tax to the T troller’s If YES.” enter Texas
2 such as sales tax or franchise t@x? ES o Taxpayer Number

] wic. Enter the tax classfication |C - € corparation, S = § corporation, P = Partnarship)

szee Information JPlease nype or pring}
= & (Indwidual or business fo be pald)

Must check

B2 VOU Want 10 Fecalve nayments “Yes” or “No”

Payee name must
exactly match the name
on Line 1 of the W-9

Section 2

box for the tax classfication of its cwner.
] otrer (soe instnsctions)

] moviduatssle prapristor || Ccomporation. || Scomporation || Patnership ] Trustiestate

Mote: Check the “LLC" box above and, in the entry space, enter the appropriabe code (C, 5, or P} Inr Irei:nc
classification of the LLC, unkess # is a disrsgarded entity. A disregarded amity should instead chaeck the apprapriate | Exemption from Foreign Accownt Tax

da Check the appropriate bax for federal tax classification of the entityinchidual whose name is entered on line 1. Check & Ewsmptions (oodes. apply anfy ta

oertain entities, not indivduals;
see instructions on page 3¢

Exmmpt payes code (if amy)

Complianoe Aot [FATCA) reparting
code (if any)

[Print or type.

this box if you have ary foreign partners, owners, or beneficiaries. Ses nstructions. -

3b if.on line 32 you checied “Farinership” or “Trustestate,” or checked “LLE" and entered “F" as ibs tax classification,
and you ane providing this form to 3 partnership, trust, or estae in which you have an ownership inbesrest, chack

{Agodes i accouws mavianed
] autside the Linfted States.

Saa Specific Instructions on page 3.

6 Cay. state, and Z0° code

& ddress [number, sireet, and apt. or suite no ). See inshruchions. HAeguester’s name and address joptional)

T List acoount mum bees) here (optional)

Taxpayer Identification Number (TIN)

1
o, City FHae ZIP coga

L a4 n 1
10. Payes telephone numbsr SIC Security Zone
W’J | | code type code (0.1.2)|code L1+

Enter your TIM in the appropriate box. The TIN pravided must mateh the name given on line 110 avoid
backup withhalding. For individuals, this is generally your sotial security number (SSM). However, Tor &

If checked. enter the
Texas Fie Number L

11. Ownership Codes >Cl'|ed( only one code by the Jpprnprabe ownership type that applies to you er your business.
¥~ Individual Recipient (not owning a business) L - Texas Limited Partnership:

resident alien, sole propristor, of disregardad entily, see the instructions for Part |, kater. For ather
entilies, it is your employer identifization numbes (EIM). If you do not have a numbes, see How fe get 8
TIN, lates.

Mote: If the aceount i in mare than one name, see the instructions for line 1. See also What Name and

3 - Sole Ownership {Individual owning a business): If checked,

enter the owner's name and Social Security number (35N) T - Texas Corporation:
If checked, enter the
Owner's name Texas Fie Number i
SSN T ITIN (0 digits) L A- Professional Association:

If checked. enter the
Texas Fie Number f

L

[ - Partnership: f checked, enter two partner's names and

E Social Security numbers (SSN). If a parter is a coporation, use C - Professional Corporation:

ﬁ the corporation’s Employer ldentification Mumber (EIN). If checked. enter the

Texas Fie Number L

Name _ | J- Out-of-State Corporation
SSN J TINJ EIN (0 aiges) 3- Governmental Entity
Mame U- State agency / University

Must check
“Yes” or “No”

- Financial Institution
SSN / ITIN / EIN (0 diges)
R- Foreign (out of U.S.A)

M- Other: f checked, explain.

Nurnber To Give the Requesier lor guidelines on whose rurmnber 1o enter,

‘Boclal secusity number

JJJUJH_I_U

Brunwldnnmmnnmmnr

ISERREEN

Certification

Uindar panalties of perury, | centily that:

no longer subject io backup withholdinge and
3. | arm a LS. cilizen or other LS. person (defined below), and

1. The rurmiber shown on this form s ry corect taxpayes identifization rurnber jor | am waiting for a number 1o be issusd to rme); and
2. | am not subject te backup withholding because {8 | arm exemgt from backup withholding, or (b) | have not bean nolified by the Imernal Revenue
Service (IRS) that | am subject fo backup withholding as a result of a fadure to report all inerest or dividends, or (c] the IRS has nodified me that | am

4. The FATCA code(s) entened on this form (il any) indicating that | am exempt from FATCA reporting is comect.

Certification instructions. You must cross out Bem 2 abowe if you have been notiied by the IRS that you ane cumently subject to backup withhelding
becaume you have failed to report all interest and dividends on your tax return. For real esiate iransactions, ibem 2 does not apply. For morgage inberest paid,
acquisition or sbandonmeant of secured propery, cancellation of debt, contributions to an individual retirement arangesment (IRA), and, generally, payments
offeer than intenest and dividends, you are not requined 1o sign the certification, but you must provide your comect TIN. See the instructions for Part 11, kaer.

Sign Signature of
Hera | U5 person Date

L

Assignee name

Section 4

Assignes TIN Assignment date 1

12 Payment Assignment?) ES MO Nofe: A copy of the assignment agreement befween payees must be afiached.

13. Comments

Line 3a has bean modied io clasity how a disregarded entity compleles
thiz Ene. An LLC that is a disreganded entity should check the Purpose of Form

Segign

—— R e T e @1—
here’ ) &4— 1

approprigle bax fer the tax class¥ication of its ewner. Otherwise, it

name: Prepared by

Fhone (4 cods and number]

General lnstm l:ticll"ls Hew line 3b has been added o this form. A low-through entity is

required to compiste this e to indicate that & has direct or indirect
Section relerances are 1o the Intemal Revenis Code unless atharwise foreign partnars, owners, or Deneficiares whes il provides the Form W-0
roted. te anather fow-through entity in which it has an ownership interest. This
Futuire developments. For the latest infarmation aboul developments change i intended 1o presdde a flow-through enlily with information
related to Form W-D and il instruciions, such as legislation enacted regarding ihe staius of its indirect foreign pariners, owners, or
alter they were published, go 1o www.irs.gov/Ferm W, beneficiaries, so that it can satisty any applicable reparting

requirements. For exampie, a partnership that has any indirect foreign
What's New pariners may be requined 1o complete Schedules K-2 and K-3. Sae the

Partnership Instructions for Schedules K-2 and K-3 [Form 10B5).

i . : - An individual or entity (Farm W-B requester) who i required 1o file an
should check the "LLC™ box and enler its appropriate tax classification. infiormatian refurn with the IRS i giving you this loem because they

Cat. Ho. 10231X

Form W9 (Rev. 3.2024)

ROW Division



Presenter Notes
Presentation Notes
The AP-152 and W-9. are not supplied in the payment package, but submitted through OnBase prior to submitting the billing package for payment request. 
You can find the link to this form and others in several places such as the Utility manual or SharePoint, you can also ask the Portfolio section or your specialist if you need assistance locating them. 

You will ensure the name and taxpayer number match each other and the address on the AP-152 matches the remit to the address on the utility invoice. 




Attachment “D” — 74-176

Fistes 7178 (BuackifRoan 02

Instructions for Direct Deposit Authorization

District will upload completed YOU hawe CevTain MOnTs Lnder Chaplers 552 and 559, GOVErmmEnt Cooe, I3 rewew, request and comect nfmanion we fave on
form to OnBase prior to Mg Shout you. To rEqUEet ITOMMENon fr FEVIEW OF [0 MEqUEST o COMECHon, USE e CONECT ITOMMAENon on s form.

TRANSACTION TYPE receiving invoice

Vendor Direct Deposit Authorization/
Advance Payment Notification Authorization

Mew setup (Sections 2, 3 &4) Change financial institution (Sectionz 2, 3 & 4)
Cancellation (Sections 2, 3, 5&7) Change account number (Sectionz 2, 3 & 4)
nteragency transfer (Sections 2, 3, 4&7) Change account type (Sectionz 2, 3 & 4)

Section 1: Transaction Type(s)

1. Select the appropriate transaction type(s) and complete the comespondng S&CT0Ns.
[Nore: Reguesis fo change CuSIodlal agency NUMber are processed based On Payment Senices research and guieines.

Section 2: Payee ldentification (Required)

'AYEE IDENTIFICATION

1. Bocial Securty or Employer 2. Mal code (i pat known, wil be

SECTION 2

z |
==

Identcation Mumber (£} l:l compisied by Faying Stz Agency)
2 Name % Pnane number

)

B [e.cae 7 2t

THORIZATION FOR SETUP, CHANGES OR CANCELLATION

2. Payss typs: Indicate whether the payes |5 3 STaTe smployss or 3 VendonTecipiant.

[Nore: Agencies must compleis Box 34 With ihe appropnale agency’s retuim aouress for he selecied payee fype
3. Identificatien number: INdIcaie Ne fype of Kentmcalon NEMDer and provide Me associai=d 5 of 11-0gi number.
4. Mall eoda: Enter the 3-digit mall code.
5. Payss nama: Enter the payes's name.
6. Phone: Enter ihe payes's area code, phone number {and extension, ¥ apploabie).
7. Malling addresa: Enter the payes's malling address, city, State and ZIP coge.

Section 3: New Account Information (Setups and changes) (Completion by financial insiution is recommended)

SECTION 3

. | authorize the Texas Comptroller of Public Accounts to deposit my paymenis from the siate of Texas to my finandial institution elecironically.
| understand that the Comptroller of Public Accounts will reverse any payments made to my account in emor.

| further understand that the Comptroller’s office will comply at all times with the Mational Automated Clearing House Association's rules.
For further information on these rules, please contact your financial institution.

Will these payments be forwarded to a financial institution outside the United States? '‘ES 5]

0. Afmorized signature 1. Frinted rame 12 Dae

FINANCIAL INSTITUTION (Completion by financial institution is recommended.)

8. Financial Institution name: Enisr the name of the payes's inancial Instiution.

9. City: Entar the chy of the payes's inancial Insttusion.

10. Stats: Enter e 2-characier aDbreviaton for state of the payee's Inancial instiution.

11. Routing number: Enter the S-digit routing NUMbEr of the payee's financial instiuton.

12. Cuztomsr account numbser: ENtEr the payse's CCOUMt NUMDET {MEOIMUM 17 Characiers).

13. Typs of account: Indcate whether the payes's acCOUNT type 15 @ checking 3CT0UNt O 3 S3ViNgs 3CCount.
14. Financlal representative name: (optional] Enter e name of the financial regreseniative.

15. Tia: (optionz)) Enter the thie of the financial Institution representative.

16. Financlal representative algnature: jopfionaf) Original signature of the financial representative.

17. Phone: {optional) Enter the area code, phone NUmber (and extension, If applicable) of the financial representative.
18. Date: (optional] Enter the date the fnandal repressntalive signed the form.

Section 4: Existing Account Information ({Changes only)

13, Name 14. S8y 15 Jtate
I ]

16. Rouing transit number 17 Customer account number {Dashes mquired TE3) 18. Type of account

| hecking

19. Routing numbsr: Enter the S-digh fouzng NLmMBber cUmentty on fie with the Comptrolers oMce.
20. Customer account MUMBser: ENter the DaySe's ACCOUNT NUMDSr CUTENTY on fle Wih the Compirolers oce.
21. Account type: Select the payes's CCOUNT Iyps cUTenlly an flie with the Compinaliers ofMce.

-
=
=}
E
2]
i
W

15. Feprezertatve name (Feass prng BT

1. Representative signature (Optonal) 2. Fhone number

( )

CAl

NCELLATION BY AGENCY

Section 5: International Payments Verification (Required)

22. Payment Dastination: Salect YES or NO to Indicate If stats payments wil be forwarded to 3 inancial Instiution outsids the LS.
Nots: If YES, the payee must aiso compiete the ACH (Direct Deposit) Payment Destination Confimation (Fom 74-227).

Section 6: Authorization for Setup, Changes or Cancellation {Reguired)

AU

THORIZATION FOR ADVANCE PAYMENT NOTIFICATION SETUP

23. Authorized signature: Original signature of the payae Is required.
24. Printed nama: Enter or print the name of the payee or vendoneciplent signing the form.
235. Data: Enber or print the dats he fom was signed.

Section T: Cancellation by Agency (for state agency use)

26. By completing this section, | authorize the Texas Comptroller of Public Accounts to send a notification via e-mail address or FAX one business
day prior to the payment settfing in my account. | understand that notifications may include payment information that is considered confidential
public disclosurs.
Signature may
be handwritten, thod you want to receive payment notification by providing either an e-mail address or FAX number.

DocuSigned or Fax number: | )
e-Signature ’ i -

26. Reason: Enter the reason for cancaliaiion of the payee's direct deposit Infarmation.
27. Data: Enter the date the cancallation was determined.

Section B: State Agency Contact (for state agency use)

AU

THO! RIZEI¥IG NATURE

SECTIONT

sIg“ 27. Authorized sigrature (Appilcant or authorized agent - Requined) 28. Phone number (Requined) 29. Daie (Required)
here ( |

28. Authiorized signaturs: Original signature of the agency's authorized reprasentative |s requirsd.

29, Date: Enter the date the agency's represantatve signed the form.

30. Phons: Enter e ared code, pHONE NWMbEr and extension (If applicabis) of M 30ENCY's IEpresentative.

31. Agency number: Enter the 3-digit agency rumber.

32. Agency nama: Enter ihe agency’s name.

33. Commente: joptonal Enter commients, If needed.

34, Return to Paying State Agency: This area auopopulates with the name and address of the paying state agency to
which this form will be rstumed.

30 Agency name [ 21-Agency numeer

Gusctions?
stats Empioyssc: Contact your agency's Human REscurce department or ol st
‘endore/Reolplenis: Contact the paying agency's accounts payabie 2
Hiate Agencies: Contact Flzcal Management, Fayment Senices at £12-5335-8132

Fudural Privecy Act Stetament: Diccaurs of par Soos) Sscurfy rumben i requines end auttodied wocr irw iy e porpose of (i sdmivsinaton and identifoaton of sy ol efeced by
spcable w43 ULE S § #08 an oo, Gow Coce £5 $00 097, 05015 408 055, #0058 el ACA0TE The Pubde ifeaton Ao Tor. GowT Code Ch 552 and sppicetve fedens’ aw
el gewan Pk of Sfomoation

ROW Division



Presenter Notes
Presentation Notes
I encourage districts to recommend Direct Deposit as the utility will receive the reimbursement sooner and help prevent warrants from getting lost and help create less tracking for inquired payments. Upon uploading the forms to OnBase you do not include the instructional pages. 


Attachment “E”

Attachment “E”
ROW-U-27 (Partial Payment)

(If applicable)

If the utility requests partial payment form ROW-U-27 must be completed. A request can be
made every 30 days. All Buy America documents must be submitted and approved before
any partial payment can be made for anything other than preliminary engineering charges.

O
O

O0O00O0aO0

Completed header information (must match TxC)

Description of item (match the categories as noted from the SUA cost
estimate summary)
Example: Construction, Materials, Engineering, etc.

Estimate amount

Actual cost incurred to date

Percentage of estimate invoiced (auto populates)
Percent of actual work completed

Litility signature, title, and date

Ensure the “total™ percentage of payment requests is less than 90% of the
total costs of the executed standard utility agreement/supplemeantal
agreement.

Note: The final partial payment will be created and entered as a 20% payment

request. Include previous partial payment documents (Memo, Checklist,
ROW-L-27, utility invoice with supporting documents) for the “Final
FPayment” packet.
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Attachment “E” - ROW-U-27

« Completed header information (must match

Al fields - _— . - n " -
must be UII|IN|D#:M o: end date ‘ s TXC
completed U No.:_U00222 reement Date: # 4 T

Utility Co.: The Utility Company Mame

- Description of item (match the categories as
iaterals and Supplies || ool ssononol I o _
T S noted from the SUA cost estimate summary)
cost estimate 550.000.00] 5§30 LIL:t:t:t: 50% .
I . T E— * Estimate amount

Cells that include
I C.rent amounts | instruction/comments

_ invoiced per |-

ey * Actual cost incurred to date

* The percentage of estimate invoiced is auto-
populated

o

N N R
N O A
N O A
1 ]
N O A
N O A
[ S A
- ]
N O A
N O A
[ S A
]
I [p—

* Percent of actual work completed

]
I Notto |
[ exceed 89% | NN

B | sl

« Utility signature, title, and date

‘ R « Ensure the “total” percentage of payment

requests is less than 85% of the total costs
Less 10% Retained: i

y of the executed standard utility
[ tesseovoneamens] ]

AMOUNT DUE THIS CERTIFICATE e agreement/su pplemental agreement

Texas Department of Transportation, ROW Division 31


Presenter Notes
Presentation Notes
If the utility requests partial payments, form ROW-U-27 must be completed and included in each billing package. Only costs that are incurred during the period are covered by the billing. Throughout the series of partial payments, the dates cannot overlap each other. Submissions are no more frequent than every 30 days.  All Buy America documents must be submitted and approved before any partial payment can be made for anything other than preliminary engineering charges
On the description of the item and estimate amount fields, you will list the categories as shown on the SUA or Supplemental cost estimate. Ensure that the total percentage of payment requests is less than 90%. 
All the fields with numbers are formulated to auto-populate except for the “Percent of Actual work completed”, “Betterment, Salvage, Eligibly ratio, and Previous payments fields. Those you will enter. 

If there is more than 1 RCSJ in the project, then you will need 1 form for each RCSJ with the percentages calculated for each. This is required as it is considered 2 different payments, and we treat it as such with the form. 
Any 90% payment request that includes partial payments requires that you include all previous partial payment billing packages for the final billing. 

There is help form that include cells with comments that will include instructions to help guide you on what is needed in that field. They will appear when you hover over the cell with the red flags in the top right corner. I believe this is in SharePoint or you can ask someone to send it to you. 



Attachment “E” - ROW-U-27

y Accommodation o)

Support for Certificate of Partial Payment for Util

INSTRUCTIONS

General: This form should be submitted with every partial payment request. BUY AMERICA documentation is required with
Partial Payment #1, and a note regarding its submission may be included thereafter. Al required documentation, as
outlined in the Standard Utiity Agreement is required with Partial Payment #1. (QuitClaim, Joint Use Agreement, Permit,
etc.) Subsequent partial payments may then only note the previous submissions. The FINAL PARTIAL PAYMENT wil
also include this form, and in addition to documentation for that payment must include all previous partial payments in
the single submitted PDF document. The FINAL PARTIAL PAYMENT will be a 90% Stage Payment.

artial Payment Number; Enter the number of the Partial Payment. Numbering starts with 1 and progresses as needed. The Final payment after a
series of Partial Payments is also a Partial Payment, the only difference being the type of payment request, which should
be 90% Stage Payment.

District: Select your District.
ROW CSJ: Enter the ROW CSJ for the project. The numbers may be entered without hyphens, as the cell will auto-format.

U NUMBER: Enter the U Number for this Agreement. The numbers may be entered alone, as the cell wil auto-format.
nter the name of the Utiity Company.
Certificate Period: Enter the certificate period, which is the from and to dates represented by this invoice and documentation. If the “from"

date preceeds the Agreement date, explanation should be supplied within the attached payment request memo.

Amount of Original or Revised Estimate: Select either ORIGINAL ESTIMATE indicating the Estimate within the Standard Uity Agreement, or REVISED
ESTIMATE if there has been an executed Supplemental Agreement. In the case of Joint Bid Agreements this amount is
the amount payable directly to the utiity.

ENTER THE AMOUNT: Enter the dollar amount of the current estimate as described above in Amount of Original or Revised Estimate.

Description of [tem: Enter the Description of ftems as they appear on the Estimate within the Standard Utilty Agreement. In the case of Joint
Bid installations, these will only be items that are directly payable to the utiity.

Estimate Amount: This the amount estimated for this line item on the estimate within the Standard Utility Agreement.

Actual Cost incured to date: Enter the cumulative cost to date of each line item. The amounts should correspond to the estimate amount in
collumn to the left.

Percent of Estimate Invoiced: THIS CELL IS AUTO-CALCULATED. This value is the percentage of the initial or supplemental revised estimate that
has been invoiced up through this invoice. Caution should be used when this value exceeds the estimate (greater than
100%) or the value is significantly higher than the "Percent of Actual Work Complete” in the collumn to the right.

Percent of Actual Work Completed: Enter the percent of actual work completed. This represents an installation inspectors estimation of the percent of work
that has been completed. This is an opinion, not a calculation. Certain line items may show a low invoiced level, but a
high % of actual work complete. This would indicate that attention may need to be given to these line items. If there is a
relative high invoiced amount to actual, then evaluation of need for supplemental may be appropriate.

THIS CELL IS AUTO-CALCULATED. This value represents the sum of invoices of all partial payments through the
Total Cost Incurred: current partial payment.

& Standard Utility Agreement, or subsequent Supplemental Agreements if
Less Betterment Ratio Percentage: applicable.

"~ Enter the Salvage Credit as stated within the Standard Utilty Agreement. Preferably the actual salvage credit
Less Salvage Credit: documentation is provided with Partial Payment #1.

N THIS CELL IS AUTO-CALCULATED. The value represents the total cost incurred less the betterment ratio, less the
Difference: salvage credit

nter the Eligibility Ratio as stated within the Standard Utiity Agreeme

THIS CELL 15 AUTO-CALCULATED. The valus represents the calou ble amount based on the
y Amount: previously entered Eligibility Ratio.

Less 10% Retained: THIS CELL IS AUTO-CALCULATED.
Difference: THIS CELL IS AUTO-CALCULATED.

Enter the sum of all previous partial payments. EX: The amount on partial payment #3 will be the sum of the "Amoun
Less Previous Payments: Due this Certificate” from partial payments #1 and #:

T DUE THIS CERTIFICATE HIS CELL IS AUT This amount should match the amount of the payment reques

Texas Department of Transportation, ROW Division 32


Presenter Notes
Presentation Notes
If the utility requests partial payments, form ROW-U-27 must be completed and included in each billing package. Only costs that are incurred during the period are covered by the billing. Throughout the series of partial payments, the dates cannot overlap each other. Submissions are no more frequent than every 30 days.  All Buy America documents must be submitted and approved before any partial payment can be made for anything other than preliminary engineering charges
On the description of the item and estimate amount fields, you will list the categories as shown on the SUA or Supplemental cost estimate. Ensure that the total percentage of payment requests is less than 90%. 
All the fields with numbers are formulated to auto-populate except for the “Percent of Actual work completed”, “Betterment, Salvage, Eligibly ratio, and Previous payments fields. Those you will enter. 

If there is more than 1 RCSJ in the project, then you will need 1 form for each RCSJ with the percentages calculated for each. This is required as it is considered 2 different payments, and we treat it as such with the form. 
Any 90% payment request that includes partial payments requires that you include all previous partial payment billing packages for the final billing. 

There is help form that include cells with comments that will include instructions to help guide you on what is needed in that field. They will appear when you hover over the cell with the red flags in the top right corner. I believe this is in SharePoint or you can ask someone to send it to you. 


https://txdot.sharepoint.com/:x:/r/sites/division-ROW/Utilities%20Team%20Work%20Area/Training%20Development%20-%20Utilities%20%26%20District/U27-%20with%20help%20comments.xlsx?d=w4e5cdc4c113c43369825c79d830612dc&csf=1&web=1&e=A81Shr&nav=MTVfezAwMDAwMDAwLTAwMDEtMDAwMC0wMDAwLTAwMDAwMDAwMDAwMH0

Attachment “F” - Ui

Attach
“F!

o Utility Inv

Attachment “F”
Utility Invoice

The utility will submit an invoice with supporting documents fo the district for reimbursement.
After a thorough review by the district, the district will submit the request to the division for
processing.

Must Include:

[0 District date stamp

Note: The best practice is to include the email thread in which the invoice was
received.

O utility letterhead/logo
O Uility name
O Utility address
O Uility phone # (Recommended to include a point of contact)

The invoice states “Final invoice” or “Partial invoice”

Invoice number (if applicable)

Invoice date

TIM # (must match CPA screenshot and is active with sourcing code 601)
Utility’s mailing address for remitting the payment to (must match CPA

screenshot)

Utility # (ROWIS)/WHility ID # (TxC)

Project RCSJ # or ROW Project 1D

Project CSJ # or Construction Project ID

Project info (HWY, County, limits: to and from)

Project start and end date (end date is the latest billable date)

Billaive date: This is the last date of eligible costs incurmed related to the proposed roadway project. Examples of
eligible costs beyond costs for the physical accommodation ane administrative hours for working on the project.
howrs for completing documents, etc. Supporting documentation may consist of invoices from the vendor for work
performed (invoice date), certified timesheets, or certified ledger. Note: Highlight the latest billable date within the
documentation.

O Maijor category expense breakdown (cost summary) (Engineering,
Construction, Labor, etc__)

Salvage credit stated (if applicable)

Betterment % stated (if applicable)

Eligibility ratio % is stated

oooon0 ooodo

oono
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Attachment “F”
Utility Invoice

bmit an invoice with supporting documents to the district for reimbursement.
review by the district, the district will submit the request to the division for

te stamp
I practice is to include the email thread in which the invoice was

one # (Recommended to include a point of contact)

e states “Final invoice™ or “Partial invoice”

mber (if applicable)

te

t match CPA screenshot and is active with sourcing code 601)
ailing address for remitting the payment to (must match CPA
pt)

OWIS)/Utility ID # (TxC)

[S) # or ROW Project ID

b) # or Construction Project ID

0 (HWY, County, limits: to and from)

brt and end date (end date is the latest billable date)

the [ast date of eligible costs incurmed related to the proposed roadway project. Examples of
d costs for the physical accommodation are administrative hours for working on the project,
e documents, etc. Supporting documentation may consist of invoices from the vendor for work
Hate), certified imesheets, or certified ledger. Note: Highlight the latest billable date within the

begory expense breakdown (cost summary) (Engineering,
on, Labor, etc...)

edit stated (if applicable)

t % stated (if applicable)

atio % is stated

Page 20 of 46
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Attachment “F” — Utility Invoice

States “Final
Invoice”
" Invoice #
4 and Date
=T

Utility
) address &
phone #

0, Construction End Dat
] District Date Stamp (Stamp
tches CPA screenshot) m Project _- must state “RCVD”)

Start and

End Date
LCC:

nvoice dated 01/28/2021

Category
breakdown

Billable date matches
“End Date” (highlight in
supporting documents)

SUBTOTAL $71,191.30
ake al

TOTAL $71,191.30

Remit to Wiring Instructions:

address for
B Payment -

Include:

District date stamp

Utility letterhead/logo

Utility name, address, and phone #
Invoice states “Final invoice” or “Partial invoice”
Invoice date

TIN # (matches CPA screenshot)

Project info

Major category expense breakdown
(Engineering, Construction, Labor, etc...)
« Eligibility ratio %

« Salvage credit and Betterment %

Texas Department of Transportation, ROW Division
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Presenter Notes
Presentation Notes
Things to look for on the utility invoice upon reviewing are the following the District date stamp, ensure you stamp the invoice the day it is received. READ BULLETS



Attachment “G” - Cost Comparison Sheet

Attachment “G”
Cost Comparison Sheet

Atta C h m (Estimated cost vs Actual cost)

1] G 7 [0 Estimated costs as listed in the standard utility agreement vs. the actual

costs incurred on the project.

Note: The utility can utilize the cost estimate sheets from the agreement to
compare to the actual cost for the comparison (Cost Comparison:
approved total estimated cost vs actual cost)

O oOverhead percentage stated & explanation of what makes up the
overhead. (overhead is subject to audit)

e COSt COmpE [0 Percent of difference from estimated. (if applicable)
Sheet

a

Buy America items marked with an **° (if applicable)

O A supplemental agreement for a major scope change or a cost adjustment
of +/- 25% or $100,000.00 will be requirad.

eement vs. the actual

from the agreement to
ison (Cost Comparison:

makes up the

)
)
ge or a cost adjustment

- Z m=m®w I3 c W= — maD
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Attachment “G”

Cost Comparison Sheet

Cost Comparison: approved total estimated cost vs actual cost

Estimated cost as listed

I in SUA or Supplemental
vs Actual Cost

LABOR AND MATERIAL COSTS

A @O ]
_
[ estimetecost 0 ] 00 Actwalces 0 [ oiffereace |
i -m——m
[+ [ ywstand ] 2

‘I'us mataria
This matarial

his mataria catad in axecuted agreemant

This matarial and not indicated in

Note line item # on Form
1818 in Description

ARmant

ed arcordingly to match

Actusl Cost | oifference |
530

reguired than
b i ke

e ngnecin Y

_ EETIE 1f cost difference is more/less than I
nmmmmmmmufumlnu ON SUBTOTAL m— 25% or $100,000 then ensure 2 I
[ 0 0 000000

TOTAL RELOCATION COST 5117, m.: of -s45.300.40 (" 39.41% D & Supplemental was executed

A supplemental agreement is required for a cost adjustment
of +/- 25% or $100,000.00. Or for a major scope change.

Estimated costs as
listed in the standard
utility agreement vs.
the actual costs
incurred on the
project.

Buy America items

marked with an ¥

Percent of difference

Reference cost
estimate line item/
insert on Form 1818
in Description

Texas Department of Transportation, ROW Division
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Presenter Notes
Presentation Notes
Estimated Cost Note: The utility can utilize the cost estimate sheets from the agreement to compare to the actual cost for the comparison. Overhead percentage stated & explanation of what makes up the initial overhead or difference. (overhead is subject to audit so the more information you have the better)




Attachment “H” - Sup

Attachment “H”

Supporting Invoices and/or R ttachment “H”
.ps E |
Certified Ledger W ting Invoices and/or R
The utility will include supporting documents to the actual costs incurred for the project. . g E
Invoices and/or a certified ledger should be totaled and the total calculation must equal the M ertified Led ge r
amount invoiced. ing documents to the actual costs incurred for the project. I
E iger should be totaled and the total calculation must equal the M
Att a C Supporting Invoices - Note: Highlight the latest billable date (invoice date). U B
O cConstruction invoices e: Highlight the latest billable date (invoice date). U
(c T O Material invoices R -
H O _Material inventory {.If “in-house inventory™ .is used, include a c:ert'rfied o3l i+ house inventory” is used, include a certified -
inventory ledger or include costs on a certified ledger and provide the lude costs on a certified ledger and provide the
inhouse supporting documentation such as inventory 10g/report) | =ibcumentation such as inventory log/report) E
O Engineering, Surveying, ROW invoices M & ROW invaices M
O Inspections invoices E E
O Laborinvoices blanation of charges. Subject to audit) N
O oOverhead invoice (Explanation of charges. Subject to audit) N T
- - by certified timesheets (Must have a letterhead/logo
. O Le_g.al ""T"D'CES N ) T bt with authorized signature and title.)
o S u O rtl r‘ O uHility's internal labor by certified timesheets (Must have a letterhead/logo
and certifying statement with authorized signature and title.) detailed certified ledger may serve as acceptable

g invaoices. Highlight the latest billable date (ledger).

I n VO i Ce S Certified Ledgor - Mote: A detailed certified ledger may serve as acceptable

documentation for missing invoices. Highlight the latest billable date (ledger).

£ O UHility letterhead/1ogo
® Ce rtlfl ed | Labeled “Certified Ledger”

O
O Project information: (Utility#/Utility ID#, RCSJ, CSJ, HWY, County, limits: to
O

ility#t/Utility ID#, RCSJ, CSJ, HWY, County, limits: to

G
U
I
D
E

bndor paid, invoice #, invoice date, invoice amount,
hlvage credit, etc), betterment calculation, eligibility
htions

ith authorized signature, title, and date
and grouped as a single document (if applicable)

and from)

Ledger will include: vendor paid, invoice #, invoice date, invoice amount,
project deductions (salvage credit, etc), betterment calculation, eligibility
ratio, and total calculations

Certifying statement with authorized signature, title, and date

Pages are numberad and grouped as a single document (if applicable)

m Qg — cC @
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Attachment “H” - Supporting Invoices and/or Certified Ledger

What do you look for on supporting Invoices?

Ki m Iey ))) H 0 r n Invoice for Professional Services

Contractor Name:
Address:

Project Manager:

Please send payments to:
Confirm invoice Client Reference: Preferably,

Ut| I |ty N ame: is to utility project is noted
Address:

Federal Tax It Cost breakdown can Services Rendered through Seplember 30,
be reflected from the
cost estimate

COST PLUS MAX
KHA Ref # 0BBE14(

Add th t t
SUPPLEMENTAL SERVICES yo?: :‘:sl:n .

documentationtotel YU INPRRYPRY) 35,5070 746500
Total COST PLUS MAX 7,465.00

7,465.00

Texas Department of Transportation, ROW Division 38


Presenter Notes
Presentation Notes
READ FIRST- The utility will include supporting documents for the actual costs incurred for the project. Invoices and/or certified ledgers must be the total calculation that equals the amount invoiced for reimbursement. What to look for on a supporting invoice- CLICK- confirm the invoice is billed to the Utility. -CLICK- it is an invoice –CLICK- dates are within range, -CLICK- and it is preferred that the project is noted or –CLICK- at least cost breakdown can be reflected from the cost estimate. –CLICK- Add the amount to your cost documentation total.

We are going to go over some other supporting documents for Attachment H.



Attachment “H” - Supporting Invoices and/or Certified Ledger

Beware of:

LA A VLI N__ A LIL]

FERGLSOM ENTERPRISES LLC #215
‘ hmmE_ﬂntw WOLSELEY INDUSTRIAL GROUP

PO BOXY 802817

CHICAGO, IL 60680-2817

PH: 314-522-3300 Fax: 314-522-3340

AEQUIRED DATE  SHIP WHSE SELLWHSE PAYMENTOMN ACCOUNT
03/18/21 564 A

This is not an invoice. It is a bill of lading.
Again, it is good to include all documentation

i/ in the payment package, as it may be useful to

the auditor, but this is not cost documentation.

Texas Department of Transportation, ROW Division 39


Presenter Notes
Presentation Notes
Here is an example of an unacceptable supporting documentation. It is ok to include supporting documents for the supporting invoices but again this alone is not a cost documentation. 


Attachment “H” - Inhouse Material Certified Ledger

« Utility Letterhead/logo

Company
Letterhead
& C

CITY OF
BROWNWODOD

 Labeled “Certified Ledger”

n P — » Project information: (Utility#/Utility ID#,
. : RCSJ, CSJ, HWY, County, limits: to and
from)

» Ledger will include Material descriptions
as described in the cost estimate.
» Certifying statement with authorized
signature, title, and date.

.. o . > * Pages are numbered and grouped as a

single document (if applicable
le document En3 g ( pp )

signer

Texas Department of Transportation, ROW Division 40


Presenter Notes
Presentation Notes
READ FIRST-If "in-house inventory” is used, include a certified inventory ledger and provide the in-house supporting documentation such as an inventory log/report. Things to look for with any kind of certified ledger ensure it is on -READ BULLETS and CLICK each one!!!!




Attachment “H” - Certified Timesheet

/\/\f\ ?.0.Box 67
. u T c 0067 i
Dell Clty, Texas 798370067 e e

915 8642352

DeLeTeLepaone.CoM

Limits: Hwy IH-10: 8.5 Miles East of VanHorn to Evergreen Road
County: Culberson .
ROW CSJ: 003-01-056 Project Labeled

U-Number: U-15653 Info “Certified Time-sheet”

Federal Project: STP 2019390} TAPS

E. CONSTRUCTION PHASE SERVICES
DTC Department

;ureEqunmenrdelwene' m
utside Plaanngmeer SUpervisor m Pre Can Meetin -.w.m crew Staff S | soo |
numde PlanLEngmeer Junervu.,ar m Ff

_

MM-Marcos Morales
RBET  Certifying
Statement

Qutside Plant Engineer Supervisor
Inside Plant Engineer

By signing this Inspectors Jornal, | certify to the best of my knowledge and belief that this document is true, complete, and the expenditures, disbursements and
e for the purpose and ol ves set forth in the term d con nsof the 5t rd Utility Agreemen

Signature
S and title

Mame and Title of Person ittty General M anager
o Jun 21, 2023

Page 10f 1

« Utility letterhead/logo

 Labeled “Certified Ledger”

* Project information: (Utility#/Utility ID#,
RCSJ, CSJ, HWY, County, limits: to and

from)

» Timesheet ledger will include: date, gty of
hours, rate, and classification.

« Certifying statement with authorized
signature, title, and date

» Pages are numbered and grouped as a
single document (if applicable)

Texas Department of Transportation, ROW Division
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Presenter Notes
Presentation Notes
Certified timesheets will need to include the dates, rates, and hours. Same thing as the Material Ledger READ BULLETS. 


Attachment “H” - Certified Ledger

Company
Letterhead

Texas Department of Transportation
Houston District
WBS: C-19038-GL-21400016 Labeled
“Certified Ledger” Certified Ledger

Preliminany Sury
Inspection Senvio

TOTAL FIELD DIRECT COST

PERC ENGINEERING LL( AP-CONS NGIN
PERC ENGINEERING LL(

PERC ENGINEERING LL( AP-CONS NGIN

PERC ENGINEERING LL(

PERC ENGINEERING LL( AP-CONS NGIN

PERG ENGINEERING LL(

PERC ENGINEERING LL( . NGIN

PERC ENGINEERING LL( ] c

PERC ENGINEERING LL( AP NGIN

PERC ENGINEERING LL(

PERC ENGINEERING LL( AP NGIN

PERC ENGINEERING LL(

PERC ENGINEERING LL( 5 ] SULTINGEENGIN

PERC ENGINEERING LL(

PERC ENGINEERING LL( ".CONSULTINGEENGIN

PERC ENGINEERING LL( . NGIN

PERC ENGINEERING LL(

PERC ENGINEERING LL( AP-CONS NGIN

PERC ENGINEERING LL( AP NGIN

PERC ENGINEERING LL( AP-CONS esring Se
GILCREASE & PARTNER 0 CAP ! Right of Way Landme
PERC ENGINEERING LL( ] 2 SIN Enginesi ;
PERC ENGINEERING LL(

PERC ENGINEERING LL( . NGIN

JE ! AP-CONS SENGIN

PERC ENGINEERING LL(

PERC ENGINEERING LL

PERC ENGINEERING LL

PERC ENGINEERING LL

PERC ENGINEERING LLC

2200000820

Project

Info N Date: 1/19/202

. 12O
Invoice Invoice
date : amount

Page is
numbered
as a single
document

« Utility letterhead/logo
 Labeled “Certified Ledger”

 Project information: (Utility#/Utility ID#,
RCSJ, CSJ, HWY, County, limits: to and
from)

 Ledger will include: invoice #, invoice
date, invoice amount, project deductions
salvage credit, etc), betterment
calculation, eligibility ratio, and total
calculations

Texas Department of Transportation, ROW Division
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Presenter Notes
Presentation Notes
As mentioned with the other types of certified ledgers we are looking for the same things here.


Attachment “H” - Certified Ledger

PERC ENGINEERING
PERC ENGINEERING
GILCREASE & PARTMERS

N LANDMEN
OR-DIRECT
H ADVAN )
PERC ENGINEERING
Engineering Services
AFE BENEFIT LOAD Pay D

Payroll Interface
Payroll Interface

for As-Built Drawing Preparation
i -Built Drawing Preparation Billable
plation Package Preparation 9 Date

4
TOTAL PROJECT SUPPORT COST S 93877.26

MAMMOTH CARBON PRODI 564018 CAP-FIFE Fipe Material

« Latest billable date matches the Ultility Invoice

 Ledger will include any project deductions (salvage
credit, etc), betterment calculation, eligibility ratio,
and total calculations.

PESTIAL PRSI T AT WS Ve ‘ el Certifying statement with authorized signature,

TOTAL MATERIAL AND EQUIPMENT COST 71,294.42

Project Costs. 478,370.00

Allocated Indirect Cost J 118
TOTAL GENERAL OVERHEAD COSTS 102 371.18

TOTAL PROJECT COST 580,741.18

Overhead TXDOT'S RESPONSIBILITY @ 100% Eligibility

. 580,741.18
Ratio

explanation
SUB TOTAL § 580,741.18

. " AMOUNT DUE 5 5B0,741.18
vurhend fur Cumiructn Projects
Jance with FERC/GAAP guidelines and generally
that are inclsded in the overhead raw include but are not limited 1o

A seivices (Aceounting, Lagal Human Resouress, 1T, e )

nating, Dralting, Project Management md suppon Signature
ght of Way & Progect Permitting A
Operations § ELCR

Procurement activities Title:

Accountant Certifying
————
Payroll taxes and benefits an indirect labor Statement
Insurance

Page is
numbered as a
single document

title, and date

» Pages are numbered and grouped as a single
document (if applicable

Texas Department of Transportation, ROW Division 43


Presenter Notes
Presentation Notes
Provided on this certified ledger are Overhead explanations. This is a great example for utilities to see that can be placed here. Overhead policies that are included in the SUA will need to be included in the billing packages as well. 

As a reminder Certified ledgers will be acceptable cost documentation, but it is preferred to supply the supporting invoices. 



Attachment “I” - Contr:

Attachme
“I”

 Contract W

HI!'.'

Attachment
Contract Work

(if applicable)

The utility will address the contract work of the project if not addressed properly in the
standard utility agreement. This may include bid documents, bid tabs, and continuing
contract rate/fee schedules.

Construction

O Bid Tabs: A minimum of three qualified bidders (lowest qualified bidder
awarded) (A justification statement is required if the lowest qualified
bidder was not selected.)

O continuing contract rates provided by the utility are attached.

O A TxDOT employee or representative reviewed and verified the continuing
contract rate sheet. (Must include a statement of verification in writing_)
Statement Example: (The District has reviewed and verified the contract
rates,/fee schedule against the amounts charged.”)

O TxDOT's roadway contractor performed the construction.

Engineering
O The engineering fee schedule provided by the utility is attached.
O A TxDOT employee or representative reviewad and verified the engineering
fee schedule. (Must include a statement of verification in writing.)
Statement Example: The district has reviewed and verified the contract
rates/fee schedule against the amounts charged on “month, day, year”
with “the utility representative” Signed by the reviewer.

O Joint Bid:
O Engineering
O construction

O Engineering performed by an approved TxDOT contractor.

Page 29 of 46
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ttachment
ontract Work

(If applicable)

bet work of the project if not addressed properly in the
may include bid documents, bid tabs, and continuing

three qualified bidders (lowest qualified bidder
n statement is required if the lowest qualified

bs provided by the utility are attached.

presentative reviewed and verified the continuing
st include a statement of verification in writing )
The District has reviewed and verified the contract
Eainst the amounts charged.™)

S Z2 m=m v I3 € M= — MmO

ctor performed the construction.

edule provided by the utility is attached.
presentative reviewed and verified the engineering
ude a staterment of verification in writing.)

he district has reviewed and verified the ¢contract
Fainst the amounts charged on “month, day, year™
bentative”. Signed by the reviewer.

py an approved TxDOT contractor.
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Attachment “I” - Contract Work (Construction)

Bid Tabs: A minimum of three qualified bidders (A justification statement is required if the lowest qualified
bidder was not selected.)

BID TABULATION

KIMLEY-HORN AND ASSOCIATES. ING Confirm the lowest qualified bidder was

selected in the supporting documents

New Braunfels Utilities [ BIDDER1 ] BIDDER 2 BIDDER 3

068614002
TxDOT Relocates and Improvements Project
Date: March 26, 2021

Base Bid Items
| _temNo. | MemDescription ________ lQuantityl Unit N __ UnitPrice | __Item Cost | | UnitPrice |
T e T 1
[ 3 |Remove Exisling Gate Valves
10
| 6 [8inDAxG-nDAcutintee |
| 7 |Ductile Iron Fittings

:

o

16

Erosion and Sediment Control
Trench Safety Systems 25

|
|
|
|
|
|

1 e —
TOTAL BASE BID (ITEMS 1-18) Louest sEcEy —>{"_$75.268.00 $78.683.78 $128,415.00

Texas Department of Transportation, ROW Division 45


Presenter Notes
Presentation Notes
Construction contract work requires a Bid Tabulation to be included at billing to allow the district to ensure the lowest bidder was awarded. 


Attachment “I” - Contract Work

Engineering Contract S heets

Attachment| - Rate Schedule Engl neerl ng
Hourly Rate ($)
must match SUA --
Bisepboise O —
at billing

Engineer il

* The engineering fee schedule provided by the utility is
attached.

Engineerll

Utility Coordinator |

SUE Manager Il

SUE Manager |

SUE Field Manager

| Designating (Utilty Locating) (QL-B) (Lmancrew) | |

Spar designating (Utility Locating) (QL-B) (2-man crew)

Potholing (Vacuum Excavation) (QL-A) (2-mancrew) -

RPL51I

« A TxDOT employee or representative reviewed and verified
the engineering fee schedule. (Must include a statement
of verification in writing.)

Statement Example: The district has reviewed and
verified the contract rates/fee schedule against the
amounts charged on “month, day, year” with “the utility
representative”. Signed by the reviewer.

Survey Tech IV

Survey Tech Il

Survey Tech Il

Survey Tech |

CADD Tech Il N
CADDTechll

CADD Tech |

2-Man Survey Crew Robotic
2-Man SurveyCrew

1-Man Survey Crew Robotic

=
o
—
i

Contract Administrator
Clericalll

N

Clerical |

3D Laser Scanner Equipment (Daily Rate)

Mileage: CurrentIRS standard rate per mile

Texas Department of Transportation, ROW Division 46


Presenter Notes
Presentation Notes
READ BULLETS 




Attachment “I”

B Lalnda, S0 Welds

Task
Haul Pige From Tampa

Sl [Crew )

|
| Assiwt wey' Froll Bech |1

Wiald un Then Sectiors [2 Do)

Tedt Pige {1 Duryd w' Test Crew)

[ Toe-in {2 oy wof Waldar)
Basckelill

Excavats Oid Lire

I Takee Up O Line

Haeal Pipe 15 51800 N

|

| Bpckfill Dld L

[ Fall Lire wiN2

| Sieead & Slraew (Aoe
H-.Nl-lh calillien

|-y

EEV 4 wiBore

- Contract Work

Continuing Contract Rate Sheet

—_ @ meons

I )

1 w0 weelder

o s
|x 1
o
k]
] - 3
- [
= w

- wieldar

TOTALIS)
ADDATIONAL (0T TOTAL ESTIMATE

|
|
II

=

L' I'l .

LT COST

Continuing contract rates provided by the utility
are attached.

A TxDOT employee or representative reviewed

and verified the continuing contract rate sheet.

(Must include a statement of verification in

writing.)

= Statement Example: (The “Name” District

has reviewed and verified the contract
rates/fee schedule against the amounts
charged and they agree.”)

Texas Department of Transportation, ROW Division
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Presenter Notes
Presentation Notes
Continuing contract rates provided by the utility are attached. Or a TxDOT employee or representative reviewed and verified the continuing contract rate sheet. (The statement of verification is required to be in writing.)


Attachment “J” - Buy /

Attachme
“J!!

* Buy Americ

Attachment “J”
Buy America

Buy America items must be marked on the cost estimate. All Buy America items should be
verified before permanent placement on the project. No payments can be made without all
documentation submitted and approved. It is recommended to submit the documentation fo
the district when received so that it can be reviewed/approved early.

Materials Statement (Form 1818)
O

verify all fields are completed.
Verify the form is signed and notarized (ensure the notary is not expired at
thedti i ]

Label and cross reference cost estimate (Buy America items should be
marked with an asterisk (*)) with the form 1818

Materials Test Reports (MTR)

O OoOoood

Verify manufacturer's (Mill) name matches form 1818

Highlight the heat numbers on the MTRs (must match form 1818)
Highlight and verify the material description (must match form 1818)
Highlight and verify the material quantity (must at a minimum cover what is
stated on form 1818)

Highlight the “Melted and Manufactured in the USA" statement or the
“Country of origin: USA"™.

Material Certifications

oo

oo 0o

Verify the letter is on company letterhead

Project information: (Utility#/Litility ID#, RCSJ, CS), HWY, County, limits: to
and from) {Must be able to tie the cerification to the project)

Material being certified is listed with the quantity stated

Verify the certifying letter references the materials meet the requirement of
Buy America 23 CFR 635410 and “Melted and Manufactured in the USA™
Verify an authorized company representative has signed the letter
Highlight the “Melted and Manufactured in the USA" Statement

Page 33 of 46
& TeDOT Right of Way 2024
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Attachment “J”
Buy America

imust be marked on the cost estimate. All Buy America items should be
anent placement on the project. No payments can be made without all

mitied and approved. it is recommended to submit the documentation fo
zived so that it can be reviewed/approved early.

is are completed.

m is signed and notarized (ensure the notary is not expired at
gning)

pss reference cost estimate (Buy America items should be

an asterisk (*)) with the form 1818

acturer's (Mill) name matches form 1818
heat numbers on the MTRs (must match form 1818)

m 1818)
“Melted and Manufactured in the USA™ statement or the

er is on company letterhead

ation: (Utility#,/Utility ID#, RCSJ, CSJ, HWY, County, limits: to
ust be able to tie the certification to the project)

g certified is listed with the guantity stated

ifying letter references the materials meet the requirement of
23 CFR 635.410 and “Melted and Manufactured in the USA™
horized company representative has signed the letter

“Melted and Manufactured in the USA™ Statement

Page 33 of 46
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Attachment “J” - Buy America

Material Statement

All fields are
Most current completed
form used

{a.ka Fom D-9-USA1) Sheet of

Material
Supplier: QFC Services, LI,C County: Hale .
PO Box 441 R Projccl: Municipal Water Utilitics Reconstruction = Plainview,. SH 194 Materlals Statement Form 1818

Address:

W catherfiord. Texas 76086 Control: RCS) 0439 05 027
Contract No, ] Contractor:  Utility Conraciors of America

Purchafc Quant:it__\-_ T ;:[:: Requ:td Dotumemali:; . .
oreth | Gm e el L Verify all fields are completed.

3209-366 13644t & 5/8" x 280w Stecl Encasement Pipe N/A Casing AS00 N/A

3209-366 22440 8 5/8"x 322w Stecl Encasement Pipe NiA Casing A300 N/A

3209-366 280/ 10 3/4" x 250w Steel Encasement Pipe NA Casing AS00 N/A b Verlfy the form |S S|gned a nd

3209-366 S50/t 16" x 375w Steel Encasement Pipe N/A Casing AS00 NA

3209-366 2000 | 18X 375w Steel Encasement Pipe WA |Comne) | A0 | ~a notarized (ensure the notary is not
o + . . . .
expired at the time of signing)

Description of item
P Hoahumbe State what the

matches Actual cost fen p
- mut match MTR material is being
estimate e e

**Reference cost estimate line it¢m/ insert on Form| 1818 in Descripti Label and cross reference cost
This is to cerify that the malersls hsted above and on the anached supplement (1f aftached) are in conformance with the governing speci hieation{s) This i to also certife that all mamfactuning processes for steel and mon eStimate (Buy America items ShOUId

matcnals or forthe apphcation of coatings {eposy. ealvamieng, paming or any other coalng tha proiecis or enhances the valoe of the steel or won metal) fo these materals occumed in the United States of Amenca

;;l:g{f‘aﬂﬂﬂim\c&mm defined as all processes required to change the raw orc or scrap metal into the finshed in-place sieel or iron product The attached mill test reponts (MTRs) and Certifications {Cent ) are ofTered as be m a rked Wlth a n aste ”S k ( * ) Wlth

Subscribed and sworn to before me this é E day of I declare under penahy of perjury under the laws of the United States of America
and the State of Texas that the foregoing i true and correct and that | am th e fo rm 18 18

M . m authags mn for the Firm lisied below. ot
Notary Public U.S,{Jf’}‘f/ H’f/\‘ M—a #ﬂ:ol’m&m;igﬂamm] Date . i )
- — Reference cost estimate line item/

m nm — ﬁ?’ﬂﬁ@lﬁ “(Type Name and Title) . .
LISETTE HERRERA OFC Bersiees 1LE insert on Form 1818 in

tery Public, State of Texas Must be
omm. Expires 01-27-2026 notarized { Firm Name) . .
Notary 0 133557113 | Description

Texas Department of Transportation, ROW Division



Presenter Notes
Presentation Notes
Buy America items must be marked on the cost estimate. All Buy America items should be verified before permanent placement on the project. No payments can be made without all documentation submitted and approved. It is recommended that the Utility submit the documentation to the districts when received so that it can be reviewed/approved early. 
Verify the fields for 1818 are completed and accurate, it is notarized, and you can reference the information to the MTR, Certification letters, and cost estimate. 




Attachment “J” - Buy America

Verify
manufacture’s
name matches
“Mill name” on

Form 1818

Sold To: O NEAL STEEL INC Ship To: O NEAL STEEL - GRAND PRAIRIE
PO BO. C/O BRANMCH/PLANT #227
BIRMINGHAM, AL 3 4 GRAND LAKES WAY

00 Heat number
Product Group | Hot Roll - Merchant Bar Quality is
highlighted t# | 110002623520
and matches e

Form 1818 M SpqcT 1100026235
BRI

Material description
matches Form 1818
and S_ua cost Qty. amount is at
estimate least what is listed
= on Form 1818 and
Mo (%) SUA cost estimate
0.07

Yield (PSI1) Tensile (FSI) Elonga
g

“Melted and
Manufactured in the
USA” Statement is

d on th I highlighted

ations described on this dosument and may riot be re

Materials Test Reports (MTR)

 Verify manufacturer’s (Mill) name
matches form 1818

* Highlight the heat numbers on the
MTRs (must match form 1818)

e Highlight and verify the material
description (must match form 1818)

* Highlight and verify the material
quantity (must at a minimum cover
what is stated on form 1818)

* Highlight the “Melted and
Manufactured in the USA” statement
or the “Country of origin: USA”.

Texas Department of Transportation, ROW Division
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Presenter Notes
Presentation Notes
MTRs are required to match the estimate and 1818 form that include the melted and manufactured in the USA statement. 


Attachment “J” - Buy America

Material Certifications

Included on

pt a Company
SERIGES] / Letterhead

Buy America Certification

 Verify the letter is on company letterhead
September 28, 2023
e - W * Project information: (Utility#/ Utility ID#,

Project: Municipal Water Utilities ReconstructigBELEEELY acimeetiEgliementofs S2e

Material  Steel Encasement Pipe f AL RCSJ, CSJ, HWY, County, limits: to and from)

Customer Order: 3209-366 for City of Plainview SHI94 iCSJ 0439-05-0261

The following products, provided by QFC Services, LLC for the above order, are fabricated from steel or

iron that is melted/manufactured and any coating applied, in the United States and meet the requirements
of Buy America 23 CFR 635.410.

Material being certified is listed with the
quantity stated

. 136" 658" x.280w Steel Encasement Pipe

. 224" 8 5/87 x.322w Steel Encasement Pipe e Gl e
. 280° 10 34" x 250w Steel Encasement Pipe )
. 550" 16" x 375w Steel Encasement Pipe estimate

. 280" 187 x 375w Steel Encasement Pipe

Verify the certifying letter references the
This centification has been issued for only the products listed above for domestic compliance. Alterations materlals meet the reqUirement Of Buy

Phease contctme you e sy qestions regietng s coniicnton, America 23 CFR 635.410 and “Melted and
Sincerely, Manufactured in the USA”

zféﬁ;’i o ’
QFC Services, LLC Verify an authorized company
Manager

Office (817) 565-3800 representative has signed the letter
Mobile {_2§4) 592-9298

Booneia gfepipe com

Texas Department of Transportation, ROW Division 51


Presenter Notes
Presentation Notes

Certification letters are required to match the estimate and 1818 form that includes the melted and manufactured in the USA statement as well. READ BULLETS



Attachment “K” - Quitcle

Attachme

“K

e Quitclaim

« Easement
Release

e Joint Use A

Attachment “K”
Recorded Quitclaim,
Easement Release or Joint Use
and As-Built Plans

{Iif applicable)

The utility’s properly interest must be addressed within the state's ROW. As-builf plans
should be submitted to record the actual placement of the utility facilities.

O Recorded (must have recorded stamp from the courthouse)
O Motarized with Stamp, Signature, and Date

Joint Use Agreement

O Executed Joint Use Agreement (with a map/plan sheet showing the joint
use area highlighted)

As-built plans (if applicable
O Plans are clear and legible
O Signed and sealed by an engineering firm

Page 37 of 46
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2lease or Joint Use
Built Plans

applicable)

dressed within the state’s ROW. As-built plans
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stamp from the courthouse)
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Attachment “K”

Quitclaim

Notice of Confidentiality Rights: If you are a natural person, you may remove or strike any of the
following information from this instrument before it is fled for record in the public records:

your Social Security Number or your Driver's License Number.

of Tepariation
Farm ROW-N-30
(Rev. 1218)

Page 1of 2

NOTE: THIS FORM IS INTENDED SOLELY FOR USE BY THE TEXAS DEPARTMENT OF

TRANSPORTATION. USE OF THIS FORM BY PRIVATE PARTIES ATTEN

QUITCLAIM OR CONVEY PROPERTY MAY RESULT IN THE UNINTENDED COQJ -

OF THE GRANTOR’S INTEREST TO THE STATE OF TEXAS.

CQUITCLAIM DEER

THE STATE OF TEXAS § ROWCSJ: 0522-04-035

§

COUNTY OF SMITH § KNOW ALL MEN BY THESE PRY
That, Crystal Systems Texas Inc. of the County of Smith, State of Texas, hereinafter
Grantors, whether one or more, for and in consideration of the sum of One and No One Hund:
($1.00) and other good and valuable consideration to Grantors in hand paid by the State of|
by and through the Texas Transportation Commission, the receipt of which is hereby acknqg
for which no lien is retained, either expressed or implied, have Quitclaimed and do by ¢
Bargain, Sell, Release and forever Quitclaim unto the State of Texas all of Grantors® right,
claim and demand in and to that certain tract or parcel of land, including any improven
situated in the County of Smith, State of Texas, more particularly described in Exhibit
hereto and incorporated herein for any and all purposes.

TO HAVE AND TO HOLD for said purposes together with all and singular the rights, p)
appurtenances thereto in any manner belonging unto the said State of Texas forever.

IN WITNESS WHEREOF, this instrument is executed on this the Lﬂl‘aay of (kromef.

CRYSTAL SYSTEMS TEXAS, INC., a Texas
corporation

TTEST:

Yoo Bl

Kdily Baka\Fecrcmr}

By: John R. Garrett, President

Grantee’s Address:

Form ROW-N-30
(Rev, 12118)
Page 20f2
State-of faxac
c St Smith
This-i s l d boforame
2
b
¥
Th i Jad DAFSORE) s
BIREP y-app
befors me.
P
b H Two-wav-audio-and video- h ats th i3 £ V!
W beh
derTexasG Code-chapter-406; prer-C

Corporate Acknowledgment
State of Texas
County of Smith

This instrument was acknowledged before me on [s) by JOHN R, GARRETT, PRESIDNET of
CRYSTAL SYSTEMS TEXAS, IN., a TEXAS corporation, on behalf of said corporation. The acknowledging person(s)
personally appeared by:

I/ physically appearing before me.
a npﬁeﬁfmg—bymmmmwtwo-wny audlonmi ¥:! st i For-onti

CINDY GUTIERREZ
Notary Public, State of Texas
Comnm. Expires 07-27-2024

Notary ID HU?&BE ]

After recording, please return to:

David Wicks, P.E.

Texas Department of Transportation

2709 West Front Street
Tyler, Texas 75702-7712

Smith County
Karen Phillips
Smith County Clerk

“VG-101-2024-202401002054°

Document Number: 202401002054

Real Property Recordings:

Recorded
Quit Claim

Recorded On: January 24, 2024 02:57 PM Number of Pages: 4

Billable Pages: 3

" Examined and Charged as Follows: "

Total Recording: $33.00

This page has been added by the Guadalupe County Clerk's
office to comply with the statutory requirement that the
recording information shall be placed at the foot of the record.

¥awgﬁw
oerlify this insirument was FILED and RE
in e PFICIL ARLIC RS
R e e

f P
TEES! I, OATY QLK 5 5 e

Recorded
Quit Claim

Texas Department of Transportation, ROW Division


Presenter Notes
Presentation Notes
Requirements for Quitclaim deed documents are that it is notarized and recorded. Here are 2 examples on the right of what a recorded Quitclaim can look like. One is barcoded and the other is stamped. An Exhibit or Attachment “A” will need to be included with the Quitclaim. We will look at an example of that in the next couple slides. 




Attachment “K” - Easement release

sozzupammeaong R

dulim S

B WA

Recorded

PARTIAL RELEASE OF EASEMENT AND RIGHT-OF-WAY

SOUTHWESTERN PUBLIC SERVICE COMPANY, o Mexico
OO , has abandoned in part and does worelease certain parts of an FILED T -
and RECORDED

casement and right-of-way granted w Southwestern Public Service Company by W

BUDD and wite ROSYLENE VAUGHAN BUDD, dat

recorded in volume 725, page 341, Deed 2 County, Texas. Filing and Recording Date: 02/11/2022 02:10:19 PM Pages: 3 Recording Fee: $20.00

areds 10 be released are located in Section 46, Block 9, B 5 & F Survey, Potter County, | hereby certify that this instrument was FIL_I?D on the date and time stamped hereon and
REGCORDED in the OFFICIAL PUBLIC RECORDS of Potler County, Texas.

day of Febr,

Recorded
Easement
release

UTHWESTERN PUBLIC SERVICE COMPANY

DO NOT DESTROY - This document is part of the Official Public Record.

Jponce
STATE OF TEXAS g

COUNTY OF POTTER  §

is instrument was acknowledged before me on the | L‘ __day of February,
2, by David Hu President of Southwestern Public Service Company, a New

tion, on behalf o

MARY C. JOHNSON
_'=. Motary Public, State of Taxas
“}g Comm, Expires 08-28-2024
Notary 1D 12084834

Texas Department of Transportation, ROW Division 54


Presenter Notes
Presentation Notes
Here is an example of an Easement Release and it also requires to be recorded you can see both examples here as well. It will also require an exhibit or attachment A that shows the location. 


Attachment “K” - Quitclaim

Plans that
provide location

Exhibit “A” or Attachment “A”

Included in billing package

F. Surwey, County, Texaa, nlso being £ ikt centain 3165 Tl acme Lrac
Iand desoribed in lhnlcurlam nalrumlum dmiln ‘Clesies File Mo. 202 [OFROMI5203 aE filed in the Official Public Recards af Patter

Cownty, Texas, olse being out of that certain 7.32+ acrs tract of land described in that comain instrument recorded in Volume 2430, Fage

A19 as filed im the Odfecial Public Bcom.'ds of Potter County, Texas and being ont nrmatc:mam S5k BEre mo{lan-]dacrlt-din that

&8 pnrhnnofﬂm SrtE qmﬂtdhmbﬁ im !hnt-emm mmmardedm‘-'ﬂllw
‘otter County, Texss, said essament having been surveyed an the ground by Furmen Land Sury

Exhibit A”/Attachment “A” provides location

n the Dheedd Racords of
descricd by moles and boands as §i

Pearings end Distances ara Orid UTM Coordinate Systen-Zome 14, WAD {1933) using GPS relative positioning techniques bas

RTE. Canbined Seale Factor— 1G60I2ZE5TS
et | D2 S T5~Ciroumsd [habemen’y

OOMMENCING at a % inch iron rod foand for the Southesst pormer of Seetion 47, Block 9, B.8, & F, Survey, Potter County, Texas, fom
i a railmapd found for the Morthwes? cornec of sxid Section 46 beara P EE°0534" W, (Base Linc) 5351 55 fec;

THENCE M. B 04724 W, 85168 feot olong the Morth line of said Section 46, samw being the Soush kine Iamd Sectign 47 o a podnt

being in the East Right-of-Way line of Loop Highway 3335, same baing the Bast bne of sadd 38459 acre tact of i

s badng the Bast line of said

THENCE 5. T2ZU084Wa" W fiest along the snid Bast Hight-of-Way lins of Lacp Heighrway 33
. Page 341, sams being the

3 BA594: acre e being im the Horth line of said casement desoribed in Vol
Horibzast end BEGMNMNING CORMER of thia release;

THENCE 5, T208' W, 58,68 feet continuing along the said Enst Right-of- Weay o of Loop Highw: 35, same boing I]mEutJm af
said 3,455 acre troct of land 1o a paind being inihe Scath liec of said casement deseribed in Violune 725, l‘._ge 341, alsa b

Southesst comer of this release;

TI-IE.'NL}: TLBE0FET W, 1 IG0LEE feet alomy dhvs South Hoe of ssid cascment described in Yolume 725, Poge 341 to & peint being i the
Riph Highway 335, same being thva West line of sakd 3.1697% acro traet of land and Being the Soutirwest

E T2 fest along the seid West Right-of-Way line of Loop Highway 3 game heing the West lime of sakd
1r|=..5 to a polint being in the Marth line of sajd casement descabed in Wolume 725, Page 341 and being the Morthorest

THENCE S, B8°05'34" E_ 119385 fieed along the North line of s2id sesement desoribed in Yolume 725, Page 341 to the POTNT

BEGTNITHG;
Release of easement oootnins 181+ Acres.

e o B ek 1K ond are. rafamred FURMAN LAND SURVEYORS, INC
—Eoarna t4N, NAD {193"} OAMBEL R. ;URH)N RPLS

stonces are Grid oo e
bined Fostor = 100028575 TEXAS FIRM F10092400 & 10092401
- = INDEXING INFORMATION
BAZT IRGH oD FND VIIER; STATE OF TEXAS
RALRDAD SPRE FHD 4 ! LOCATION: SRETIOH 44, BLOCK 5, B & F. BURVEY.
COMTROL MORIURIENT 3 FOTTHR COLRITY, TEXAT
RECORD HONUMENT

EASEMENT SURMVEY FOE
SOUTHWESTERN PUBLIC SERVICH

115 KW LENE
PGEICHLR T8 2

Texas Department of Transportation, ROW Division


Presenter Notes
Presentation Notes
Here is an example for Exhibit “A” Ensure it is included and made part of your quitclaim or easement release. 

It is the utility’s responsibility to provide a recorded Quitclaim or easement release but if you are having a hard time getting one provided you can contact ROW Project delivery, and they can assist you in recordings. 



Attachment “K” - JUA

UTILITY JOINT USE AGREEMENT

U-Humbear: Ulsty 1ID:  UOO010067
ROW C5J: 0535-01-076 County: Guadalupe
Diistrict: Sam Andomnio Highmwwan~ 1H-10
Fedaral Projact Ma.: MM} Fromm: FM 4564
Projecied Highway Lelting Dale: 01/2022 To: SH 123

WHEREAS, the Siale of Texas, ("State”™), acling by and throogh the Texas Depadment ol Transporialion
["T=DOT"), proposes o make certain highway improvements on that section of the above-indicated highway;
and

WHEREAS, the Mark\est Energy Partnens, LP .
(CUtility "), proposes o adjus! or relocale cerlain of its Facililies, T applicatde, and retain Wle lo any property righls
it may hawva on, along or across, and within or ovar such limits of the highway right of way as indicated by the
location map attached herato.

NOW, THEREFQRE, in consideration of the covenants and acknowledgemenis herain condained, the parties
maurtually agres as follows:

It s agreed thal joint usage for bolh highway and utility purposes will be made of the area within the highway
righl of way imils as sech area is delined and o the extenl indicated on the aloremenlioned plans or skelches
Mathing in this Agreement shall serve to modify or extinguish any compensable property interest vested in the
Utility within the above described area. If the facilities shown in the aforementioned plans need to be altered or
mndified or new facilities constructed to either accommodate the proposed highway improvemsents or &8s part of
Utility's future proposed changes bo iis own fadliies, Wility agrees o nodify TeDOT al least 30 days prior
esrala, and 1o Tumish necessary plans showing location and type of construclion, unless an emergency
situation oocurs and immediate action is required. If an emergency situalion oocurs and immediate aclion is
required, Wtility agrees to notify TxDOT promptly. F such alteration, modification or new constroection is in
canflict with the current highway or planned future highway improvements, or could endanger the traveling public
using sakd highway, TeDOT =shall have the right, after receipt of such notice, 1o prescribe such regulations as
necessary for the protection of the highway faclity and the raveling pullic using said highway, Such regulalions
shall not extend, however, 0 reg ng thix placement of intended overhead lines Llrl@rgrw}mj o ez [u|_|1ir|_r4 af
any limes outside of the area of joint usage above describad.

If Utility*s facilities are located alomg & controlled access highway, Utility agrees that ingress and egress for
servicing (ks faciliies will be imiled to frontage roads where provided, nearby or adjacent public roads and
siredls, ar rails all_lrl_rj or mEar he hi_[_|l1'w.;|5- righl, of way hines which t,)nly connecl 1o an irll,l_:[sl_:l_;lirlg rossdd, E[ll,r:,r
may be made to the outer portion of the highway rght of way from amy one or all access poinis, Where supports,
manholes or other appurtenances of the Wtility"s facilities are located in medians or interchange areas, access
from the throwgh-traffic roadways or ramps will be allowead by permit issued by the State to the Utility setting
forth the conditions for policing and other controls 1o protect highway users. In an emengency sibeation, i the
meEAnS of AcCess or Servics operalions as herein provided will nal permil EMEergency repairs as regquired for the
safaly and welfare of the public, the WHility shall have a temporary right of access to and from the through-traffic
roadways and ramps 8s nacassary to accomplish the required repairs, providad TeDOT is notfied immediataly
when such repairs are iniiated and adeguate provision is made by Utility for the convenience and safely of
highway traffic. Excepl as expreasly provided herein, the U "s righls of access 1o the through-iraffic roadways
or ramps shall be subject 0 the same rules and regulations as apply 1o the genaral public

e ns
fafe &f22/2021 ﬁ-r 6/ 22,2021
“mbal

R [HTTE R Caie DCaie
LE] - ity

IF Utility"s facilities are localed along a non-controlled access highway, the Wility's mghts of ingress and egress
to the throwgh-traffic rosdways and'or ramps are subject to the same rules and regulations as apply to the
general public.

Participation in actual costs incurred by the Utility for any future adjustment, removal or relocation of wliling
facililies required by highway construction shall be in accordanoce wilh apphcalbbe laes of the Slale of Texas,

Utility will. by written notice, advise TeDOT of the beginning and complstion dates of the adjustmeant, remowal, or
relocation, and, thereafter, agrees to perform such work diligently, and to conclude said adjuestment, remowval, or
relocation by the stated completion date. The completion date shall be extended for delays cassed by events
LGk l.ltility's corlrol, inr_:ll_llllr-g an evend of Force h"lujl-__ur\q:, wihnch shall ncluede a Strike, waar ar acl of war
[whether an actual declaration of war is made or not), insurrection, riot. act of public enemy, accident, fire, flood
or other act of God, sebotage, or othar events, interference by the State or any other party with Utility's ability to
procead with the relocston, or any other event im which Utility has e=ercised all due care in the prevention
thereol so thal the causes or ather events are beyond the control and withaut the faull or negligence of Utility,

It is exprassly understocd that Wtlity condwcts the neaw installation, adjustmeant, ramaval, and’ar relocation at its
owen risk, and that TxDOT makss no warrantias or representations regarding the axistances or location of utilibes
currenthy within it= right of way.

Tre Utility and the State, by execution of this Agreement |, do not waive or melinguish any right that they may
have under The

The signatories to this Agreement warrant that each has the authority to enter into this Agreement om behalf of
the party representad

IH WITHNESS WHEREQF, the parties hereto have afficed their signaturas

UTILITY EXECUTION RECOMMEMNDED:

s CacxRigaed by

Usility:  MarkWesi Energy Partners, L.P g 'ﬂﬂﬂ! Ff
Chiresclor of TR ST DNl

Mame of Lty

Mizcuchibgred by
|’_ : THE STATE OF TEXAS
I—j aLlls, ﬂ;mm

A-.r-‘\l-,;-r_-—waj;;;gﬂ!_-,a._.,u-' Executed  and approved  for the Toxas
Transportation Commission for the purposs
Keavin Thampsan and effect of aclivating and/or carrying out the
Bt or Type Mama orders, established policies or work programs
herelcdore approved and authorzed by the
Fegionsal Director - OklahomaEast Texas Texas Transportalic

By:

6/22,/,2021

6/22,/2021

ns
| = Gezzsa021 6,/22/2021
i Dt Tain

TaaT ity

tion, ROW Division



Presenter Notes
Presentation Notes
If there is a Joint use agreement executed separately from the SUA then you will include it in your billing package. 

And don’t forget if there are any changes in the scope of work then make sure you include the As-Built plans. 


Assembly of the Payment Package

Submit the full package in a single PDF. Review to ensure pages are in order,

upright, and legible.

Memo

Checklist

TINS Record
Invoice
Estimate
Cost Documentation

Other Documents

List every document contained in correct order Update

Should be completed by the District G

ROW-U-BIllChkDist, or Checklist and Memo Tool

Required at billing to confirm all payment information

Must have District Date Stamp

Copy of approved Estimate from SUA or Supplemental
Invoices Certified Timesheets/Ledgers ROW-U-27

Quit Claim  Buy America Bid Tabs Permit JUA

Continuing Contract and/or Engineering Rate Sheet
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Presenter Notes
Presentation Notes
When submitting a billing package ensure it is in a single PDF and documents are in order, upright, and legible. Let’s do a quick recap of come of the documents on assembling a payment package. Also, don’t forget to update TxC so that information is live on the status of projects and payments. 


Additional Resources - External

Right of Way Division SharePoint Site  Key Initiatives Applications [ Employee Resources

ﬁf Right of Way Division SharePoint Site

! ik .

: Utilify Portfolio Section

Dashboards - Utility Portfolio Section

Utility Library
- = . Utility Accommodations Toolkit on Crossroads
A -~

Utility Accommodations Toolkit on TxDOT.gov

RULIS Central WA Tamplates Utility Conflict Management Library

Employee Resources

Job Aid/Guidance Documents

Topic: Utilities (4)

Utility Reimbursement Guide
with Examples

txdot.sharepoint.com/sites/division-ROW/Job Aids/Forms/Allltems.aspx?id=%2Fsites%2Fdivision-ROW%2FJob

Aids%2FUtility Reimbursement Guide with Examples%2Epdf&parent=%2Fsites%2Fdivision-ROW%2FJob Aids
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https://txdot.sharepoint.com/sites/division-ROW/Job%20Aids/Forms/AllItems.aspx?id=%2Fsites%2Fdivision%2DROW%2FJob%20Aids%2FUtility%20Reimbursement%20Guide%20with%20Examples%2Epdf&parent=%2Fsites%2Fdivision%2DROW%2FJob%20Aids
https://txdot.sharepoint.com/sites/division-ROW/Job%20Aids/Forms/AllItems.aspx?id=%2Fsites%2Fdivision%2DROW%2FJob%20Aids%2FUtility%20Reimbursement%20Guide%20with%20Examples%2Epdf&parent=%2Fsites%2Fdivision%2DROW%2FJob%20Aids

QUESTIONS?

y

L d ” # p,
" | HAVE AN ANSWER

Texas Department of Transportation, ROW Division


Presenter Notes
Presentation Notes
Does anyone have any questions with what we went over with today? Thanks to everyone who attended and I hope you all have a wonderful day! 


QUESTIONS?

https://www.surveymonkey.com/r/VSB3M3S
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Presenter Notes
Presentation Notes
Does anyone have any questions with what we went over with today? Thanks to everyone who attended and I hope you all have a wonderful day! 

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.surveymonkey.com%2Fr%2FVSB3M3S&data=05%7C02%7CLaura.Bellard%40txdot.gov%7C73b331c782184b6f024f08dcde73b8a7%7C39dba4765c094c6391dace7a3ab5224d%7C0%7C0%7C638629835802216431%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=XMYQJqyFh%2B%2FF%2BxbmLRFZLG2SP7yNBz5YhAodvbPuG%2BQ%3D&reserved=0
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