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Introduction 

The Commercial Signs Licensing and Permitting System (CSLAP) allows 

users to apply for or renew permits and licenses, search records, or submit 

complaints. This job aid describes the process to of transferring a Permit in 

CSLAP. 

Use this job aid to perform the following steps:  

All Users: Transfer a Permit in CSLAP 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

Transfer a Permit in CSLAP 

To Transfer a Permit within CSLAP, follow the steps below. 

1. Click the CSLAP Login/Registration link from the TxDOT.gov website. 

                                                           

2. The Commercial Signs Licensing and Permitting homepage will appear. 

Select Log In to get to your CSLAP homepage. 

 

3. Select Create Case. 

 
 

 

 

 

 



   

4. Select New Permit Transfer. 

 
 

5. Enter License Info (type in Current Permit Holder License ID and select 

Proposed Permit Holder Licensee ID from dropdown) and select Next. 

A. Type in Current Permit Holder ID. 

 
 

 

 

 

 



   

B. Select Proposed Permit Holder Licensee ID from dropdown and select 

Next. 

 

6. Verify Contact Details and select Next. 

 
 

 

 

 

 

 

 

 

 



   

7. Select Permits to be Transferred and select Next. 

A. If you answer Yes to the second question, continue filling out the rest 

of the application and then select Next. 

 

B. If you answer No to the second question, then select the permits you 

would like transferred and then select Next.  

 

 
 

 



   

8. Add required attachments and select Next. 

 

 

9. Review application details then select Add to Cart. 

 

 
 

 



   

10. After you select Add To Cart, one of two outcomes will occur, 

depending on the answer you provided in the Permits to Transfer section 

of the application. 
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